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Length, Height, and Distance 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Temperature 
 
The United States uses a Fahrenheit scale for  
thermometers measuring body, cooking and air  
temperatures. To convert from degrees Fahrenheit 
to degrees Celsius, follow the following formula: 

 
Subtract 32 from your Fahr-
enheit measurement: 
75° – 32 = 43 
Multiply the result by 5 
43 * 5 =215 
Divide the answer by 9 
215 / 9 = 23.88 
 
So when it is 75°Fahrenheit, 
it is roughly 24° Celsius.  
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Feet / Inches Meters 
5’0” 1.52 
5’1” 1.53 
5’2” 1.57 
5’3” 1.60 
5’4” 1.63 
5’5” 1.65 
5’6” 1.68 
5’7” 1.70 
5’8” 1.72 
5’9” 1.75 
5’10” 1.77 
5’11” 1.80 
6’0” 1.83 
6’1” 1.85 
6’2” 1.88 
6’3” 1.90 

Kilometers Miles 
1 0.6 
2 1.2 
3 1.8 
4 2.4 
5 3.1 
6 3.7 
7 4.3 
8 4.9 
9 5.5 
10 6.2 
20 12.4 
100 62.1 

Celsius Fahrenheit 
40 104 
35 95 
30 86 
25 77 
20 68 
15 59 
10 50 
5 41 
0 32 
-5 23 
-10 14 
-15 5 
-18 0 
-20 -4 
-25 -13 
-30 -22 
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Welcome! 
 
Thank you for choosing Ball State University! We are excited to have you, 
and confident that you will enjoy your time with us. Here at Ball State, we 
welcome international students from more than 80 countries every year. We 
look forward to working with you in all areas of your stay.  
 
This guidebook is to help you prepare to leave and get settled once you  
arrive. In addition, we are always willing to help at the  
Center for International Programs. Please feel free to contact us at:  
 

Center for International Programs 
Student Center, Room 102 

Ball State University, Muncie, IN 47306 
1-765-285-5422 

International Services Staff 

Mr. Martin Bennett 
Director of International 
Services 

Ms. Deb Goens 
Immigration Specialist/ 
Program Coordinator 

Mrs. Vicki Villarreal 
International Admissions 
Administrator 

Ms. Trinity Firth 
International Admissions 
Assistant 

Mrs. Dianne Buck 
Student Information  
Coordinator 

Introduction Men’s Clothing 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Weights 
 
The British measurement of “stone” is not used in the U.S. However, if you 
need to convert stones to pounds, one stone equals 14 pounds.  And 1 Kg 
equals to 2.2 pounds. 

Practical Information 38 

Shoes 

American 6 6.5 7 7.5 8 8.5 9 
British 5.5 6 6.5 7 7.5 8 8.5 
European 38.7 39.3 40 40.5 41 42 42.5 
Japanese 24 24.5 25 25.5 26 26.5 27 

Shoes (continued) 
American 9.5 10 10.5 11 11.5 12 12.5 
British 9 9.5 10 10.5 11 11.5 12 
European 43 44 44.5 45 46 46.5 47 
Japanese 27.5 28 28.5 29 29.5 30 30.5 

Shirts (collar size) 
American 14 14.5 15 15.5 16 16.5 17 
British 14 14.5 15 15.5 16 16.5 17 
European 36 37 38 39/40 41 42 43 
Japanese 36 37 38 39 40 42 43 

Trousers 

American 30 32 34 36 38 40 
British 46 48 52 54 56 58 

European 46 48 50 52 54 56 

Japanese 30 32 34 36 38 40 

Suits, Overcoats and Jackets 

American 38 40 42 44 
British 37-38 39-40 41-42 43-44 

European 47-48 49-50 51-52 53-54 

Japanese S M L LL 

Kilo-
grams 45 50 68 73 77 81 

Pounds 100 110 150 160 170 180 

54 

120 

86 

190 

59 

130 

63 

140 



Sizes, Weights, and Measurements  
 
The United States is one of the few nations that 
has not adopted the metric system. Converting 
sizes and measurements may be confusing at 
first, but this chart is designed to make such 
conversions easier. 
 
 
 
 

Women’s Clothing 
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American 5 6/7 8/9 10/11 12/13 14 
British 6 7/8 9/10 11/12 13/14 15 
European 34 36 38 40 42 44 
Japanese 4 5 7 9 11 13 

Blouses and Sweaters 

American 8 10 12 14 16 18 

British 10 12 14 16 18 20 
European 36 38 40 42 44 46 
Japanese 36 38 40 42 44 46 

Trousers 

American 6 8 10 12 14 15 
British 8 10 12 14 16 18 
European ** 38 40 42 44 46 
Japanese 5 7 9 11 13 15 

Dresses and Suits 

18 
20 
48 
17 

20 
22 
50 
19 

Shoes 
American 4.5 5 5.5 6 6.5 7 7.5 
British 2 2.5 3 3.5 4 4.5 5 
European 34 35 35.5 36 37 37.5 38 
Japanese 21.5 22 22.5 23 23.5 24 24.5 

Shoes (continued) 
American 8 8.5 9 9.5 10 10.5 11 
British 5.5 6 6.5 7 7.5 8 8.5 
European 39 39.5 40 40.5 41 42 42.5 
Japanese 25 25.5 26 26.5 27 27.5 28 

 

Ball State University is located in Muncie 
- Indiana, a small city with a population 
of 67,430 (according to U.S. Census 
2000).  
 
Muncie is located in Delaware County, 
approximately 60 miles northeast of the 
state’s capital, Indianapolis. 
 
The climate in Muncie varies dramati-
cally. We like to say we enjoy all four 
seasons. For some new students, a win-
ter in Muncie provides the first chance 
to experience snow! A breakdown of 
the climate is as follows: 
 

  

 Spring  March – June  59°F or 15°C 

 Summer  June – September             74°F or 23°C 

 Autumn   September – December 56°F or 13°C 

 Winter   December – March          29°F or  -1.7°C 

 
 
The temperatures above are simply to give you an idea of the average climate 
in Muncie. Be aware that the temperature can get much warmer in the sum-
mer and colder in the winter. The city also experiences an average of 25 
inches or 64 cm of snow each winter. 
 
Overall, Muncie is a great city to live in while experiencing the U.S. As a city 
of focus for three sociological studies from 1929 to 1977, Muncie was identi-
fied as a typical American city. It comes with small town friendliness, but is 
still within driving distance to the larger, well-known cities of Indianapolis and 
Chicago. 
 
For more information on Muncie, check out these websites: 
|: www.cityofmuncie.com (The official website for the city) 
|: www.muncie.com (The Muncie Chamber of Commerce) 
|: www.muncie-in.com (Full of links about the city) 
|: www.thestarpress.com (Muncie’s local newspaper) 

About Muncie, Indiana 
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When to Arrive 
 
International Orientation is held the week before classes begin, and is manda-
tory for all new international students to attend.  
 
You are strongly encouraged to arrive in Muncie at least one day before the 
International Orientation. This will give you the necessary time to become 
settled in your accommodation and become familiar with the Ball State cam-
pus. For orientation schedule, visit http://www.bsu.edu/immigration/
orientation/ 

Pre-departure Planning 

Useful Items for You to Bring 
 
Clothing 
Students at Ball State generally have a 
very casual style of dress code. The 
American student culture is relaxed, 
and students prefer to wear what is 
comfortable. The only guidelines are 
that students be appropriately covered 
while in class. This means that shirts, 
pants/skirts and shoes should be worn 
to all classes. Formal suits and dresses 
are reserved for special or professional 
occasions. 
 
Personal Items 
 A spare pair of glasses and /or con-

tact lenses and verification of your 
current optical prescription 
 Medication and back-up prescrip-

tions for this medication 
 Any personal hygiene products from 

your home country that may not be 
available in the U.S. 

 
**Most beauty and personal hygiene products can be purchased inexpensively 
once in Muncie. Local stores offer a wide range of products. 
 
 
 

You will receive your letters in a mailbox. In the residence halls, this box will 
be located at the front desk. You will receive a combination to open it. In the 
university apartments, you will have a small drop box built into your front 
door. This will allow the postal person to drop your letters directly into your 
apartment. 
 
 
Banking 
 
Obtaining an Account 
There are several banks to choose from in the university area. Both First 
Merchants and Ball State Credit Union have branches that are located in the 
village area of campus, on University Avenue. 
 
In order to obtain a bank account with First Merchants, you must first obtain 
a Ball State student ID card. By taking this ID and your passport to First Mer-
chants, you may open an account. 

 
You may then use this account for checking and  
for savings. An account will also provide you 
with an ATM/debit card. This card will allow 
you to withdraw money from ATM machines. 
ATM machines are located throughout the 
community and by entering an assigned PIN 
number and your card, you can gain access to 
your account. 
 
Debit cards also allow you to pay for items 
when you do not have cash or checks. They are 
swiped like credit cards, but money is with-
drawn straight from your account. 
 

If you choose to open an account at a different bank, please be aware that 
policies may differ. Many banks require you to have a valid Social Security 
card. If this card is not obtained, they may close your account. 
 
Exchanging Money 
 
The best place to exchange currency is at a 
local bank. There are few other facilities in 
Muncie equipped for such transactions. 
Banks may charge a fee for an exchange. In 
order to avoid such transactions, try not to 
bring large amount of your own currency. 
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Banks Available in Muncie 

Ball State Federal Credit Union 

Chase 

Citizen First State Bank 

First Merchants 

Flagstar Bank 

Mutual Federal Savings Bank 

Old National Bank 

Star Financial Bank 



Clothes 
 
There are some clothing stores in Muncie. The Muncie Mall offers a variety of 
clothing stores in one location. You can shop and compare prices easily, be-
fore making your purchases. The Muncie Mall is located on the MITS bus 
route. 
 
Household Needs 
 
If you are in need of appliances or small housewares, such as dishes, you may 
want to visit a large all-in-one store, such as Meijer’s or Wal-Mart. These 
stores offer a wide variety of standard home needs at a low cost. 
 
 
 
 
 
 
 
 
 
 
 
 
Postal Services 

 
There are several post offices in Muncie. The most accessi-
ble post office is located on the first floor of the Student 
Center on campus. It is open from 8:00 a.m. to 4:30p.m, 
Monday through Friday. 
 
Blue postal drop boxes are located throughout the city. 
They can often be found near shopping centers. These 
boxes allow you to drop stamped letters after the post of-
fice has closed. You should be aware that letters are not 
picked up until the next day though. 

 
You can also mail letters from your residence hall. Each hall is equipped with 
an outgoing mail box and front desks can sell you stamps. 
 
The stamp to send a standard letter costs 39 cents. For non-standard size 
letters and parcels, you should go to the post office and have them weighed. 
The post office can then tell you the cost of shipping the object. More infor-
mation is available at the US post office website at www.usps.com 
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Open hours of some popular stores in Muncie 

Meijer’s  24 hours everyday 

Wal-mart 24 hours everyday 

Marsh Supermarket 24 hours everyday 

Muncie Mall  Mon.-Sat.: 9 a.m. – 9 p.m. 
Sun.: 11 a.m. – 5 p.m. 

Target Mon.-Sat.: 8 a.m. – 10 p.m. 
Sun.: 8 a.m. – 9 p.m.  

Optional Items 
You may wish to bring the following items 
with you. However, most can be pur-
chased once in the U. S. 
 

 Portable radio/CD player/MP3 
player 
 CD’s or other music from home 
 Camera 
 Pictures of friends and family to 

hang up in your room 
 Two towels (not provided in resi-

dence hall) 
 An alarm clock 

 
Luggage Regulations 
Most airlines allow one carry-on item and 
one “personal” item, such as a purse, 
briefcase, or laptop bag. For most airlines, 
carry-on bags must not exceed 22 x 14 x 
9 inches in size.  
 
The U. S. is very strict on what may or 
may not be carried on. If you attempt to 
carry-on a prohibited item, you will be 
asked to check it or it will be confiscated.  
 
Below is a short list of times that may not be carried on: 
 
 
 
 
 

 
A more complete list of prohibited 
items can be found at the Transporta-
tion Security Administration website at 
www.tsa.gov or by calling 1-866-289-
9673. 
 
 

 
 Summer clothing: t-shirts, 

shorts, cotton dresses, hat, 
sandals 

 
 Winter clothing: sweaters, 

sweatshirts, jeans, socks, heavy 
jacket, winter shoes, tennis 
shoes and boots, and an  

    umbrella 
 
 One or two formal outfits with 

dress shoes for formal  
occasions 

 
 Optional but recommended:  

a national or cultural dress or 
outfit to be worn during an 
annual International Festival 
(http://www.bsu.edu/
international/ifest/) 

TO PACK: 

 Scissors 
 Razors 
 Any type of knife 
 Matches and/or lighter 

 Fireworks 
 Cricket and baseball bats 
 Aerosol cans 
 Guns (real or replica) 
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Arriving at Indianapolis Airport 
 
Ball State Shuttle Service 
The office can make arrangements for you to be picked up by a shuttle van. 
When you book your flight to the Indianapolis International Airport, make 
sure that you arrive in time to catch the shuttle. In order to arrange this ser-
vice, it is important that your information and arrival schedule is prior to the 
shuttle pick up time that day.  
 
If you are interested in this service, please email your flight information to 
arrival@bsu.edu. For more information, call the International Programs office 
at:1-765-285-5422, or go to: http://www.bsu.edu/immigration/arrival/ 
 
Other Ways To Get To Muncie 
However, for anyone who are not able to take the free shuttle service we 
provide, here are some suggestions: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Arrival 

① Taxi from Indianapolis Airport to Muncie  
The cost is $95 and must be prepaid. Taxi must be reserved at least 
24 hours in advance. Call +1-765-254-1815 to reserve. 
 
② Rent a car from Travel Dimensions  
This must be scheduled in advance. At this time, the cost is not avail-
able. Call +1-765284-4144 for more information. 
 
③ Take the bus to Anderson and then catch a taxi to Muncie 
The cost is approximately $15 for the bus and then $40 for the taxi, 
if one is available. It is recommended that you call in advance. The 
phone number is +1-765-643-3131.  
 
④ A&A Limousine Service from Indianapolis Airport to Muncie 
Reservation must be made in advance by calling +1-765-288-2270. 
Ask for Greg when making reservations. A sedan is $85 +15% tip for 
the driver. An 8-passenger limo is $105 and the cost can be shared 
by the passengers. A 12-passenger limo is $125. If there are no other 
passengers, you will be charged the full cost. Be sure to tell Greg that 
you are a new international student and are willing to share a ride 
with another newly arriving student. If there is more than one per-
son needing a ride at the same time, Greg will be able to coordinate 
this so that you can ride together and share the cost. 

Dialing Phone Numbers 
 
On Campus: When you are dialing a campus 
number from an on-campus phone, you do not 
need to dial the local code of 285. Simply dial, 
and then the number. 
 
Off Campus: When dialing local numbers from 
a local phone, you do not need to dial the 
long-distance area code. Simply dial the local 
code and number, such as 285-5422 
 

Long distance: When calling a number outside your local area, you must dial 
1, then the area code, then the number. For example, if you were calling the 
Center for International Programs, you would dial 1-765-285-5422 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Shopping 
 
Grocery Stores 
 
There are many grocery stores in Muncie to 
choose from. Ball State students often enjoy shop-
ping at Meijer’s, Wal-Mart, or Marsh. All of these 
stores offer a wide variety of food and drinks. Each 
is stocked with fresh fruit and meats too. Which 
one you choose to go to may simply depend on 
which is easily accessible for you. 
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Important Telephone Numbers 

Center for International Programs (765) 285-5422 

Campus Information (765) 285-5000 

University Police (765) 285-1111 

University Health Center (765) 285-8431 

Muncie City Police (765) 747-4838 

Muncie Fire Department (765) 747-4877 

Poison Center 1-800-382-9097 

In case of emergency dial 911 



About Telephone 
 
Public Telephones (Pay phones) 
 
There are many public payphones in area shopping centers, gas stations, air-
ports and other public gathering areas. A local call costs 35 cents plus an addi-
tional fee after a time limit. Long distance fees and time limits vary between 
phone companies. It is best to read the posted information on the phone to 
understand these rates. 
 
Private Telephones 
 
Residence halls and university apartments are equipped with telephone lines, 
but it is your responsibility to provide the telephone. Local calls are free with 
these phone lines. However, long distance or international calls must be made 
through a long distance provider or phone card. 
 
Cellular Phones 
 
Cell phones are a popular way for students to 
stay connected. Some students are choosing to 
rely solely on cell phones without any type of 
landline/private phone. Some cell phone compa-
nies such as Cingular Wireless, offer prepaid, 
monthly phone plans. If you choose to get a cell 
phone, make sure you are not signing a yearly 
contract. 
 
Phone Cards 
 
Phone cards may be the cheapest way for you to make international calls. A 
variety of companies offer phone cards, each with varying international rates. 
If you now other students from your country studying in the Midwest area, 
you may want to ask them what phone card they recommend. One option is 
the ATT phone card, sold at Wal-Mart. It provides a national rate of 6cents a 
minute with varying international charges. 
 
 
 
 
 

Practical Information  
In addition, if you do not arrive during office hours or come on the shuttle, 
you are responsible for your own accommodations. Hotel possibilities in 
Muncie are: 
 
Pittenger Student Center Hotel 
Tel: +1-765-285-1555 
Located on campus in the Student Center 
Estimated cost per night: $17.50 shared room, $35.00 single room 
 
Best Western Inn 
Tel: +1-765-282-0600 
3011 W. Bethel Ave., Muncie, IN 47304 
Estimated cost per night: $59 weekday, $70 weekend 
 
Days Inn  
Tel: +1-765-288-2311  
3509 N. Everbrook Lane, Muncie, IN  47304  
Estimated cost per night: $55 weekdays, $69 tax weekend 
 
Holiday Inn Express Hotel and Suite   
Tel: +1-765-289-4678   
4201 W. Bethel Ave., Muncie, IN  47304     
Estimated cost per night: $67.00  
 
Lees Inn & Suites Muncie    
Tel: +1-765-282-7557  
3302 N. Everett Lane, Muncie, IN  47304   
Estimated cost per night: $69.00  
 
Super 8 Motel  
Tel: +1-765-286-4333  
3601 Fox Ridge Lane, Muncie, IN 47304 
Estimated cost per night: $46.00  
 
*These hotels might also charge sales tax. Indiana sales tax is 6%.  
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Indianapolis Airport Maps 
 
Lower Level 

Upper Level 

Arrival 7 

Drinking 

 
The drinking age in the US is 21. Anyone under the age of 21 that consumes 
alcohol is breaking the law and may be punished by fines and possibly jail time. 
Minors may not enter bars or liquor stores, or transport or hold alcohol. 
 
Tipping 

 
Tipping is common practice in the US. Although it is 
not required, it is a social custom and recommended 
to do so. Many people that receive tips are not paid 
minimum wage and depend on the tips as part of 
their income. The following is a brief reference on 
how much you should tip for different services. 
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Waiter or Waitress 
 

15%-20% of the bill, depending on the 
service you received 

Taxi Driver 15% of the fare 

Bartender 10%-20% of the bill or cost of your drink 

Pizza delivery $2-$5, depending on the size of the or-
der and distance 

Beauty salon/barber shop 10%-15% of the cost of the haircut 

For  more information go to www.tipping.org  

How much should I tip? 



Physical Contact 
 
In general, Midwestern Americans are very friendly people. It is not uncom-
mon for female friends to hug each other in greeting. However, physical con-
tact between men is generally reserved to a handshake. Greetings are con-
tained to a wave hello or goodbye. Couples also hug, kiss lightly, and hold 
hands in public. 
 
Dating 
 
Dating customs in the U.S. have a modern, Western minded approach. 
Women expect a high amount of respect and cat-calling or unwanted touch-
ing will result in anger and if continued, can lead to charges of harassment. 
American men often compliment a woman and ask her to coffee/lunch/dinner 
if interested in dating her. Although some men in the US still prefer to ask 
women on dates, many women also ask men. Just as men do, women can 
compliment a man and ask him out. 
 
Timeliness 
 
In the U.S. it is very important to be on 
time, in both casual and professional situa-
tions. If you make an appointment with a 
professor, it is important to arrive 
promptly. To arrive late is a sign of disre-
spect, and you should always call if you are 
running late or unable to keep your ap-
pointment. When meeting with friends, 
arrangements are somewhat less rigid, but should still be treated with respect. 
If it is a relaxed party, you may not need to show up right on time. 
 
Smoking 
 
While people in the US still smoke, its popularity has declined. There are now 
many laws restricting where smokers can light up. Smoking is prohibited in 
many restaurants and public buildings. Smoking is not allowed in any building 
on Ball State campus, which includes the residence halls. You must be 18 
years of age to smoke in the U.S. and underage smoking or buying cigarettes 
for underage smokers is a violation of the law and can result in fines. 
Smoking is prohibited within 30 feet of any buildings on the Ball State campus. 

Social Customs in Muncie Indianapolis Airport Maps continued... 
 
Concourse A 

Concourse B 
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Concourse C 

Concourse D 

Arrival 9 

Indianapolis Airport Maps continued... Before you can receive an Indiana license you must pass both a written test 
and a driving test.   
 
The Bureau of Motor Vehicles (BMV) office is located at 2900 E. McGalliard 
Ave. in Muncie.  
 
Other Legal Matters 

 
We hope that your time spent at Ball State is safe and enjoyable. However, 
should a legal situation arise, please remember the following recommenda-
tions. If you are stopped by the police, given traffic ticket, or arrested, your 
conduct can affect how the police will respond and affect the ultimate out-
come of your case. 
 
Stopped While Driving 
 
If you are stopped while driving, remem-
ber to stay in your vehicle. Keep your 
hands on the steering wheel, in plain 
view. Do not make any sudden move-
ments. 
 
If the officer requests to see your driver’s 
license or other identification, cooperate 
without an argument. The officer may 
also ask to see your vehicle registration, which you should always keep in 
your vehicle. 
 
If you do not have your driver’s license with you, you will be ticketed for “No 
license in possession.” This infraction will be dismissed if you produce your 
license at the police headquarters within five days. 
Be sure courteous when answering the officers questions, but remember you 
are not required to make any incriminating statements. Comply with any re-
quest to wait in the officer’s car while he checks your license or vehicle regis-
tration. 
 
On most traffic tickets, there is a place at the bottom where the officer will 
ask you to sign. By signing, you are not admitting guilt, but simply promising to 
show up in court at a specified date and time. If you do not sign, the officer 
may take you into custody to ensure your appearance at the court date. 
 
Under no circumstances should you argue with the officer. You can make 
your defense during a trial when you may hire an attorney to represent you. If 
you are charged with a criminal offense such as “driving while intoxicated,” 
you will be arrested and taken into custody. 
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For international students who come to Ball State University as a degree-
seeking student in either F-1 or J-1 status (using an I-20 or DS-2019 to ob-
tain your visa), you are eligible to work on campus up to 20 hours a week 
while school is in session, and up to 40 hours per week during vacation peri-
ods when school is not in session.  Degree-seeking students are ones who will 
be earning a bachelors, masters or doctoral degree from Ball State during 
their studies.   
 
Students who are here for only a semester or academic year “on exchange” 
from their home country or home institution, and will not be earning a de-
gree from Ball State University, will not be eligible to work on campus.  This 
rule regarding non-degree seeking students applies to both international and 
U.S. students who will not be earning degrees from BSU. 
 
If you have been offered a Graduate Assistantship by a department, or if you 
wish to look for a job in one of the many offices on the Ball State campus that 
are looking for student workers, you must first come to the International 
Services office to get the necessary paperwork you’ll need to apply for an 
SSN.  The key for all international students in F-1 or J-1 status is that 
you must have a job offer from a department or office on campus in 
order to apply for an SSN.   
 
You cannot get an SSN just to open a bank account, sign a mobile phone con-
tract, or register a car (after buying it) with the Bureau of Motor Vehicles.  
SSN numbers are only given to international students during their studies 
who will be working on campus. 
 
During the International Orientation Program you will be participating in after 
your arrival, we will have a session outlining the process of Applying for a 
Social Security Number.  In addition to the application for a SSN, your pass-
port, I-20/DS-2019, you will need two different letters from Ball State that 
establish:  
1) you are eligible to work on campus  
2) you have a job offer from a specific department with specific duties.   
Once you have these two letters, you can apply directly at the Social Security 
Office located at 600 N. Walnut Ave. near downtown Muncie.  
 
Indiana State ID and Driver’s License 

In order to drive a car in the United States, for 
the first year you are in the country, you can use 
legally either an international driver’s license or a 
driver’s license from your home country.  If you 
will be at Ball State more than one year, and want 
to drive a car legally, you will need to apply for an 
Indiana State Driver’s License.   
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International Student Orientation 
 
At the start of each semester, the Center for 
International Programs will hold an international 
student orientation. After you check in and pro-
vide copies of the necessary information, the 
orientation will cover the following topics: 
 

 Culture Shock  
You may be feeling overwhelmed by your 
new surroundings. The International Ser-
vices Office will help you deal with those 
feelings, and explain what you can expect 
 Services Available to You  

The variety of resources you can use on 
Ball State Campus, including a writing 
center, learning center and counseling 
program 
 Registration and Housing  

Where you will live and what you can 
expect 
 Safety  

Practical tips to help you remain sage 
throughout your stay 
 Academics  

What to expect in your classes while at 
Ball State 
 Medical Information 

What type of health insurance you must 
have while at Ball State. Also, what types 
of medical facilities are available to you 

 
Orientation will also include time for a question 
and answer session. To get you oriented with the 
city, we will take a group tour of Muncie. The 
tour will highlight some of Muncie’s popular 
spots, and give you a better idea of your  
surroundings. 
 
 
 

Settling in at Ball State 



Friendship Family 
 
We realize it’s difficult to leave your friends and family behind and come to a 
new country. Sometimes, a familiar, smiling face can make all the difference 
during your stay. This is why we designed the Friendship Family Program. 
 
The Friendship Family Program pairs international students with local Muncie 
families. This connection provides the student with a temporary home-away-
from-home. Students can visit their Friendship Families for holiday or just to 
visit and learn about American family lifestyle. 
 
Our Friendship Families come from all walks of life, economic levels, and relig-
ions. They may be traditional families, retired couples, singles, or single parent 
families. No matter what type of family they are though, all of our Friendship 
Families are truly interested in learning about another culture. 
 
However, our Friendship Families are not sponsors and should never be ex-
pected to provide financial assistance or permanent housing. They are here to 
provide emotional support and practical assistance as you settle in to your 
routine in the Muncie community. 
 
If you are interested in being paired with a local family, please fill out the on-
line Friendship Family form at www.bsu.edu/internationaladmit/ffform/. 
 
 
Security Information 
 
Residence Halls 
Each residence hall is protected with an ID 
card reader that unlocks the door for resi-
dents of the building to enter. After mid-
night, residents must also go through a 
security checkpoint to re-enter the resi-
dence hall. Women’s bathrooms in the 
residence halls are also protected by ID 
card readers, and only women verified for 
that bathroom may enter it. Residents 
must accompany visitors at all times. Students are encouraged to keep the 
doors to their rooms locked and follow common sense safety precautions. 
 
University Apartments 
Every university apartment is equipped with locks on the doors and windows. 
Only the students living in the apartment and maintenance staff can enter. In 
addition, university apartment complexes are patrolled by the Ball State  

Settling in at Ball State 11 

The U.S. Customs and Immigration Services (USCIS) 
 
The USCIS is a branch of the U.S. Department of Homeland Security. The 
department is responsible for awarding benefits of immigration regulations. 
The local address for the department is: 

 
U.S. Customs and Immigration Services 

United States Department of Homeland Security 
950 North Meridian, Suite 400 

Indianapolis, IN 46204 
 
Always make sure to make copies of any papers sent to the USCIS. Papers 
and passports lost in the mail can cause significant problems. 
 
 
Social Security Number 

You may be asking, “What is a Social Security 
Number?”  A very good question….  In the 
United States, in order to work and be paid 
for work legally, everyone must have a Social 
Security Number (or SSN).  This nine digit 
number is what the U.S. government use to 
track and tax the earnings of all people, U.S. 
citizens included, who work legally in the 
United States.   
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Your Responsibilities as a Student 
 
All exchange students must be sure to do the following: 
 
 Report any change in address to the Cen-

ter for International Programs 
 Keep your passport valid for at least six 

months into the future. 
 If deemed necessary, extend your per-

mission to stay in the country by extend-
ing your DS2019 orI-20 at least one 
month before it expires. 

 Notify the USCIS when transferring to a different school. This is done 
through your new school.  

 Check your travel documents to make sure they are valid before leaving 
the US, even for a brief trip. 

 
Complete and file the annual U.S. and Indiana tax forms. If you will not be in 
the US during tax time, you must make arrangements to have these forms 
sent to you. 



VISA 
The visa is a form stamped into your passport by the U.S. consulate in your 
home country. This document allows students to apply for entry to the U.S.  
 
However, if you plan to travel outside the U.S. at any time during 
your stay, you need to have a valid visa for re-entry to the U.S. Stu-
dents should check with the Center for International Programs before making 
foreign travel plans. 
 
I-20 
This is the form issued by the University at 
the time of your admission to enable stu-
dents to obtain a F-1 student visa. The 
form specifies the academic and financial 
conditions under which the student was 
admitted. This form is to be kept in your 
passport at all times, as it is used for travel 
permission and work permission  
purposes. 
 
DS-2019 
This is the form used to obtain a J-1 visa. It specifies the terms of your admis-
sion as the I-20 form does. Students are generally required to use this form if 
they are participating in a semester or year-long exchange program or if they 
are recipients of a scholarship from the U.S. government. If you plan to travel 
outside the US at anytime during your stay, you need to have your DS-2019 
signed. 
 
I-94 
This is a small white card which should be stapled inside your passport to 
indicate your status and the length of time it is valid. This form must be kept 
valid at all times. 
 
If you travel outside the US during your stay, you must have a valid passport, 
visa, and a valid I-20 or DS-2019 to present upon return. It may able be help-
ful to carry documents that support your financial capability and ties to a 
home country, such as family, a job, or property ownership. 
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To summarize – you must be able to prove that you are 
a non-immigrant student with every intention of returning 
home upon completion of your study abroad experience. 
This requires a valid visa when traveling outside the US. 

University police. Students are encouraged to lock their doors and follow 
common sense safety precautions. 
 
On Campus 

Ball State is, in general, a small city, Mid-
western friendly university. However, se-
curity precautions have been taken to 
make sure students are as safe as possible. 
Every year students and officials meet to 
make sure the campus is safety lit. Emer-
gency boxes are also located in less trav-
eled areas, and have a direct connection 
to the university police. The campus shut-
tle bus runs until midnight during the 

week, so that students do not need to walk back to the residence halls in the 
dark. An escort service is also provided at night to take students to and from 
on-campus locations. 
 
 
About Health 
 
Health Insurance 
While studying at Ball State you must have health 
insurance. Every international student coming to 
Ball State is required to provide proof of a valid 
health insurance plan with the appropriate level of 
coverage before they will be allowed to enter the 
university. The reason for this requirement is that 
in the U.S. there is not a national health insurance 
system as there is in many other countries. With-
out any health insurance coverage, even a routine doctor’s office visit can be 
very expensive.  
 
Because of this expensive medical services in the U.S., it is extremely impor-
tant for all international students and accompanying dependents to have 
health insurance. Please note you will have to show proof of the correct mini-
mum levels of health insurance coverage before you will be able to register 
for classes. The minimum amounts are as follows: $100,000 accident/injury 
coverage; $50,000 for medical evacuation coverage, and $15,000 for repatria-
tion costs. You do not have to join the Ball State University health insurance 
plan, but must prove you have alternate plan with the correct minimum levels 
of coverage before you will be able to register. Currently, the annual cost for 
a single person with Collegiate Risk Management is $654. 
 
In addition, all students are required to submit written evidence of vaccina-
tions against rubella, rubella, mumps, tetanus, diphtheria. Upon arrival at Ball 
State, you will be required to take a tuberculin skin test at no charge to you. 
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The BSU Student Health Center 
BSU Student Health Center is available to 
meet students’ basic medical needs. The 
health center provides outpatient and lim-
ited in-patient medical care to currently 
enrolled students.  
 
No appointment is necessary to come to 
the center. Hours are 8:00a.m. – 4:30p.m, 
Monday to  Friday. In case of emergency 
after hours, call the University Police at 
285-1111. They will escort you to the 
health center, where a nurse in on duty and a doctor on call at all times. 
 
To protect yourself and others, a pre-enrollment examination, chest x-ray, 
and proof of certain immunizations are required of all students. If you need a 
copy of the Health History Form, you can download the form in .pdf for-
mat at www.bsu.edu/students/healthcenter/media/pdf/medhistory.pdf , 
fill out page 4 and send it to us.  
 
If you have not had this examination, x-ray, or have not submitted immuniza-
tion documentation, be sure to contact (or visit) the student health center as 
soon as you arrive on campus. The address is: 
Amelia T. Wood Health Center 
Neely Avenue, just east of Irving Gym and across the street from the Stude-
baker complex. Phone: 285-8431 
 
For more information on Amelia T. Wood Health Center, visit:  
www.bsu.edu/students/healthcenter/ 
 
Ball Memorial Hospital 

Ball Memorial Hospital is located next to 
Ball State campus on 2525 W. University 
Avenue. The hospital has 225 clinical staff 
members with more than 50 specialties 
of medicine. They perform various medi-
cal examination, treatment and surgery.  
 
For more information about their service 
call 747-8461. Hours are 7:00 a.m.  - 6:00 
p.m., Monday to Friday and  9:00 a.m. - 

1:00 p.m. on  Saturday. Emergency room number is 747-3241.  
 
For more information on Ball Memorial Hospital visit:  
www.cardinalhealthsystem.org/BMH/bmh.html 

Health Services                 
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This section has been created to give you a brief overview of legal matters 
that may affect you during your stay in the U.S. The Center for International 
Programs is available to help you with any questions or concerns you may 
have throughout your stay at Ball State. 
 

 
Important Immigration Definitions 
Identifying paperwork and legal documents can be a tricky 
thing. With the definitions below, we hope to give you a brief 
overview of the documents you will encounter while studying 
abroad. So take a deep breath, relax, and 
prepare to have your questions answered. 

 
PASSPORT 
This document is issued by your government, and allows you to travel abroad. 
It must be kept valid at all times. In addition, your passport expiration date 
must be six months or more in the future. If your passport expiration is less 
than six months away at any time during your stay, you 
must renew it. If students passports are not kept up to 
date, their permission to stay in the U.S. is no longer 
valid. 
 
For passport renewal, your embassy may need a letter 
verifying your full-time student status. You may request 
this letter from the Center for International Programs 
or the Registrar’s office. 
 
Students should keep their passport in a safe place at all 
times. You are also encouraged to make a copy of your 
passport, and keep it in a separate place. 
 
STATUS 
When you enter the U.S., the U.S. Customs 
and Border Patrol (CBP) officer who in-
spects the passport will staple an I-94 card in 
it. This card indicates your status in when 
you entered the country. This status should 
be the same as your visa type. 
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F-1 or F-2: Student /dependent 
J- 1 or J -2: Exchange visitor or 
     dependent 
B-2: Tourist 
H-1: Temporary Worker 

Most common US entry visas  



STUDENT VOLUNTARY SERVICES 
Student Center, Room L1 
Tel: 765-285-1094 
Hours: Mon. - Fri. : 8 a.m. – 5 p.m. 
 
SVS provides students with educationally valu-
able work experience through community vol-
unteer positions. Students may benefit through 
career and academic exploration, skill develop-
ment, and greater insight into the world around 
them. 
 
Personal Counseling 
 
CENTER FOR INTERNATIONAL PROGRAMS 
Student Center, Room 102 
Tel: 765-285-5422 
Hours: Mon. - Fri. : 8 a.m. - 5 p.m. 
 
Legal and financial advice and counseling on cross cultural, personal, and social 
matters. All counseling is completely confidential. 
 
COUNSELING AND PSYCHOLOGICAL SERVICES CENTER 
Lucina Hall, Room 320 
Tel: 765-285-1736 
Hours: Mon. - Fri. : 8 a.m. - 5 p.m. 
 
The Counseling Center offers counseling and therapy for personal, social, and 
temporary emotional problems. The counselors are highly qualified, with spe-
cialties in counseling and guidance, counseling psychology, clinical psychology, 
and psychometry. The centers help-line(285-1736) is open twenty four hours 
a day, and students can call for assistance with any kind of personal problem.. 
 
MULTICULTURAL CENTER 
325 N. McKinley 
Tel: 285-1344 
Hours: Mon. - Thurs. : 8 a.m. – 7 p.m., Fri. : 8 a.m. – 5 p.m. 
 
The Multicultural Center has staff members with counseling backgrounds and 
knowledge of university services that enable them to meet the special adjust-
ment needs of minority students. 
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Additional Costs 
 
In addition to tuition and rent, students also need funds for food, laundry, 
telephone calls, transportation, entertainment and other activities.  
 
Food 
Students living in residence halls receive a 
university meal plan, which greatly reduces 
the amount of food bought for personal 
cooking. However, students may still wish to 
purchase snacks to prepare in the kitchen-
ettes. Students living in university apartment 
or off-campus need to prepare their own 
meals. The following are average prices for 
food items in Muncie. 
 
 
 
 
 
 

Several grocery stores in Muncie have international food sections. There are 
international stores in Indianapolis that have more variety and selection of 
international food.  
 
Laundry 
Coin operated laundry facilities are available in both the residence halls and 
apartment complexes. The cost to wash and dry one load of laundry is about 
$1.50 at these facilities.  

 
Transportation 
Transportation is free of charge in Muncie. Students can use 
the university shuttle bus to get around campus. There is 
also a city bus system, MITS, which allows students to travel 
all over town for free with a valid student ID card. In addi-
tion, many students have cars on campus and may be willing 
to carpool to stores. 
 

Entertainment 
Muncie offers a variety of facilities for student entertainment. There are three 
movie cinemas in town. The university theater also offers a variety of show at 
discounted process to students. 
 Movie ticket $7.50     Cost of Game of Bowling $6.00 
 Movie rental $3.00                Restaurant meal for one $5.00-10.00 

 Fresh chicken - $3.50 per pound 
 Ground beef  - $2.25 per pound 
 White rice - $1.75 per pound 
 White bread - $1.50 per loaf 
 Noodles  - $0.75 per package 
 Spaghetti sauce  - $2.50 per jar 

 Eggs - $1.50 per dozen 
 Milk  - $2.70 per gallon 
 Canned soup - $1.00 per can 
 Fresh apples - $1.30 per pound 
 Cheese - $3.80 per pound 
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CARDINAL CA$H 
CARDINAL CA$H acts like a pre-paid credit card 
and is accepted at various participating outlets 
throughout the campus, such as the Ball State Book-
store, The Atrium, etc.  It can be used to purchase 
 books   supplies  gifts                             
 clothing   food   snacks 
 beverages       recreation 

 
Other advantages of CARDINAL CA$H are: 
 Convenience: Just deposit money in your CAR-

DINAL CA$H account at the Bursar’s Office and 
use your Ball State photo identification card. 

 
 Flexibility: Your CARDINAL CA$H account 

allows you to make a wide variety of necessary or unplanned last-minute 
purchases on Ball State's campus. 

 
 Security: Your CARDINAL CA$H account is safer than cash; it is en-

coded on your photo ID card.  If you lose your ID card, report it to the 
Bursar or Dining Service, then no one can misuse your account. 

 
 Budgeting: The CARDINAL CA$H account can help you budget your 

money.  Each time you use your CARDINAL CA$H account, the remaining 
balance will be shown on your receipt.  Statements are provided upon re-
quest so that you will know how you are spending your money and how 
much money is left in your account. 

 
For more information, go to www.bsu.edu/bursar/ 
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with a specific writing question or problem. 
 
Academic Advising and Registration 
 
THE ACADEMIC ADVISING CENTER 
North Quad, Room 324 
Tel: 765-285-1161 
Hours: Mon. - Fri. : 8 a.m. – 5 p.m. 
 
During orientation we will discuss academic 
advising and course registration. You will have 
an academic advisor assigned, based on your 
area of study. Some courses require that you 
show proof of pre-requisite preparation before you are allowed to register. 
For this reason, it is a good idea to bring a copy of your most recent tran-
scripts and course descriptions for any prior coursework in your academic 
area. These documents should be translated into English to ensure that your 
advisor will be able to read them. 
 
Career Advice 
 
COUNSELING AND PSYCHOLOGICAL SERVICES CENTER 
Lucina Hall, Room 320 
Tel: 765-285-1736 (after 5:00p.m. call 747 – 7330) 
Hours: Mon. - Fri. : 8 a.m. – 5 p.m. 
 
The Counseling and Psychological Services Center offers free career counsel-
ing, testing, and evaluation services for students. These services emphasize the 
career development of students through the enhancement of self and career 
awareness. The counseling center also provides programs for reducing math 
and test anxiety. 

 
CAREER SEVICES 
Lucina Hall, Room 220 
Tel: 765-285-1522 
Hours: Mon. - Fri. : 8 a.m. – 5 p.m. 
 

Job-search preparation and assistance are offered to Ball State students and 
alumni through this office. In addition to coordinating on- campus interviews, 
the office offers job-search skills workshops and special events and activities. 
The Job-Search Library contains resource on many different employers, busi-
nesses, and school corporations. Career services also coordinate all part-time 
on-campus student employment and some off-campus employment. 
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 Cooperation with another person in academic dishonesty, directly or 

indirectly. 
 Knowingly destroying another student’s work, whether in written form, 

computer files, art work, or other format. 
 Aiding or attempting to commit an act or action which would constitute 

academic dishonesty. 
 
More examples of academic dishonesty can be found in the Ball State student 
handbook. 
 
 
Academic Services 
 
A variety of services are available to 
help you succeed while at Ball State. 
During your stay, fell free to contact 
any of the listed offices for assis-
tance. 
 
Skills Development 
 
THE LEARNING CENTER 
Room 323, North Quad 
Tel: 765-285-1006 
Hours: Mon.-Thurs. : 9 a.m. – 8 p.m., Fri. : 9 a.m. – noon 
 
The Learning Center is the primary resource for academic skills development. 
It offers a variety of services, free of charge. One-on-one peer tutoring, group 
workshops, and review sessions, and user-friendly computer labs are designed 
to help students fine true their math, writing, reading, studying, conversation 
partner, and exam-taking skills. Tutoring is available in most general studies 
courses, and group study sessions are offered for selected students. 
 
 
WRITING CENTER 
Room 291, Bell Building 
Tel: 765-285-8387 
Hours: Mon. -Wed. : 10 a.m. – 7 p.m., Thurs. & Fri. : 10 a.m. – 5 p.m. 
 
The Writing Center is open to any student at Ball State who wants help with 
a writing problem. Students may apply for undergraduate tutors, who will 
meet with them for an hour weekly in order to improve their writing skills. 
The Writing Center is staffed by a tutor who is available to help “walk-in’s” 
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Residence Halls 
 
Shively Hall, located within LaFollette Complex, offers a variety of room styles 
for up to 193 students. Residents have a variety of room arrangements to 
choose from, including singles, doubles, suites, and apartments. 
 
In this hall, you'll find a diverse group of graduate, undergraduate, and nontra-
ditional students. Many international students also call Shively home. 
 
Special features include: 

 Open year-round, including holiday breaks 
 Kitchens and kitchenettes in all suites and apartments 
 Semiprivate bathrooms in all rooms 
 Large-screen TV, piano, pool table, and ping pong table in the main 

lounge 
 Dining services located within the building 
 Three floors within Shively are designated for students over 21-years 

old 
 Choose your visitation hours--Shively has 24-hour weekend visitation 

at the beginning of the fall semester, until residents on each floor vote 
whether or not to change their visitation hours. (Except for floors 
designated "over 21" -- these floors keep 24-hour 7-day visitation 
throughout the year.) 
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Shively Hall Floor Plans 
 
Single room Double Room 

Four-person apartment Ten-person suite 

If you do not choose to live in a single room, the university will assign a 
roommate for you. This roommate will be of the same gender and will not be 
assigned based on religion, race, or creed. 

Living at Ball State 17 

 
 Class 1-3 credit hours – Received B = 9 
 Class 2-3 credit hours – Received A =12 
 Class 3-3 credit hours - Received C = 6 
 9 + 12 + 6 = 27 
 
 Divide this total by the number of credits attempted. Example: 
 27 / 9 hours attempted = 3 
 So your GPA would be a 3.0 
 
For further transcript information, go to www.bsu.edu/registration/. 
 
 
Student Ethics 
 
Ball State University does not tolerate any type of academic dishonesty. Fail-
ure to comply with all academic rules can result in possible dismissal from the 
university.  
 
The following are examples of academic dishonesty, 
but be aware that this list is not comprehensive. 
 Violation of procedures that protect the integ-

rity of a quiz or examination, such as: 
 Referring to open textbooks, notes, or 

other devices not approved by the faculty 
member 

 Copying from another person’s paper 
 Communicating with or providing and receiving assistance from 

someone else in a manner not authorized by a faculty member. 
 Changing material on a graded examination and then requesting a 

re-grade. 
 Plagiarism or violations of procedures prescribed to protect the integrity 

of the assignment: 
 Submitting an assignment under your name when it has been created 

by another person. 
 Presenting ideas or words of another person without the proper 

acknowledgement of sources. 

 Knowingly permitting your work to be submitted by another person 
as though it was his/her own. 
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Always cite your sources! If you do not do so, you will fail 
the assignment. 



Attendance: Class attendance is critical. Class participation and presence is 
often a determining factor in your grade. You should go to class and actively 
participate. If you know you will be unable to attend a class, you should in-
form the professor before the day of class. 
 
Tests and Papers: Tests and papers are assigned fre-
quently throughout the semester. You should study and 
prepare for all assignments. Professors will usually an-
nounce their grading system during the first few classes. 
Make sure you understand how your work will be graded. 
 
Studying: Ball State students are advised to spend two to three hours a 
week studying for each hour spent in class. 
 
Dropping Courses: American students often withdraw, or drop, courses 
they are not doing well in. They will then retake the course another semester. 
If your professor suggests you do this, make sure you will still have a full 
course load of at least 12 credits as an undergraduate or 6-9 hours as a 
graduate student (6 if you have an assistantship, 9 if you do not).  
 
 
Grade Point Average 

 
The Registrar’s Office keeps a record (called a 
transcript) on each student. Transcripts contain a 
listing of a student’s courses taken, grades, grade 
point average (GPA) for each semester, and cumu-
lative GPA for all work done. If you need a copy of 
your transcript, you may request it from the Regis-
trar’s Office. 

 
With the GPA system, each grade is assigned a point value. Your GPA will be 
calculated with the following points: 
 
 
 
 
 
 
 
To calculate your GPA, multiply the grade/points received by the number of 
credits. For example: 
 B = 3.0   3.0 * 3 credit hours = 9 
 
Do this for all the classes you have taken. Then add the totals together. For 
example: 
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A = 4.0  A- = 3.667 
B+ = 3.33 B = 3.0  B- = 2.667 
C+ = 2.33 C = 2.0  C- = 1.667 
D+ = 1.33 D = 1.0  D- = .667 
F = 0 
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University Apartments 
 
Depending on your age or academic status, you may have the choice of living 
in Ball State University Apartments. Ball State provides two apartment com-
plexes for students, Scheidler and Anthony. Both apartment complexes are 
located near campus, and on the campus shuttle service route to campus. 
 
Facilities include: 
 All utilities, except for phone, cable services and internet, are included in 

the rent. Utilities included are water, electricity, gas/heat 
 Community buildings provide a lounge and computer lab 
 Coin operated washers and dryers, parking, and playground 
 Maintenance crews are available to fix apartment problems 
 Both apartment offer one and two one or two bedroom set up 

 
For more information on the Ball State University apartments, visit 
www.bsu.edu/housing/ua/ 

Scheidler Floor Plans 
 
Two bedroom 

Three bedroom 
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Anthony Floor Plans 
 
Single bedroom 

 
 
 
 
 
 
O 
 
 
 
 
 
 
 

Two bedroom 
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If you get a two bedroom apartment 
and do not have roommate, you may: 
 Live in the apartment by yourself 

and pay the full rent. 
 Look for roommate when you get 

here, or sign up for roommate 
search online at: www.bsu.edu/
webapps/roommatesearch/ 

Roommates 

American University Standards 
 
American universities, also known as “colleges,” are four 
year bachelor’s degree programs that prepare students to 
work in a specific field. After graduation, students may 
choose to continue their education for a master’s or doc-
torate degree, or they may enter the work force. 
 
In the United States, classes are expressed in the terms of 
credit hours or credits. Accumulated credits are used to 
determine a student’s progress. Many classes are equal to 3 

credit hours. This means that if a student passes the class with a C or better, 
they have accumulated 3 more credit hours. 
 
Undergraduate students generally register for 12-18 credit hours per semes-
ter. Often, students must accumulate a specific amount of credit hours or 
classes in a specific subject area before they are permitted to take a higher 
level class. This is known as a prerequisite. 
 
When coming to Ball State University, you may 
not be able to take some classes due to prereq-
uisites. However, if you feel that you have al-
ready had a class that substitute for a prerequi-
site, you may submit this information to the de-
partment for consideration. All course work 
should be submitted in the form of syllabi or 
catalogs that have descriptions of the courses 
covered, the length of study, and the kind of ex-
aminations involved. Submit these materials in their original form, in addition 
to an English translation. 
 
 
Differences in the American Education System 
 
You may find that academic settings and practices may dramatically differ from 
your home country. Below are some brief descriptions of such differences 
 
Informality: American classrooms are often rather informal. Candid discus-
sions and critical questions are encouraged by most faculty members. Profes-
sors also hold office hours, during which students may schedule appointments 
or stop by for help or questions. 
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