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Abstract

With the fast-paced rise in budget cuts within today's schools, teachers are forced to ask
themselves this question: Do I continue teaching without those materials or buy them on my
own? It appears that grant money is really the only way most teachers can afford new and useful
supplies for their classrooms. Of course, another option is to spend a portion of the paycheck on
classroom supplies, and I am sure that many would prefer to do so rather than learn how to apply
for a grant. However, I hope that my research and grant writing guidelines, starting points, and
examples can become beneficial to those who do decide to save money and apply for a grant.
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Behind the Scenes
History of the Project

Our primary objective is to serve as a catalyst to a more empowered community by
uncovering and organizing existing resources within the community; by building internal
leadership up from the community; and by working alongside existing community members. We
call ourselves ROOTS. We are a group of individuals from Ball State University who have a
vision, who are on a mission, and who hope to positively affect children's lives. We operate
according to these two verses (six and seven) from the second chapter of Colossians: "So then,
just as you received Christ Jesus as Lord, continue to live in him, rooted and built up in him,
strengthening in the faith as you were taught, and overflowing with thankfulness" (Holy Bible) 1.
By no other means than our Holy Father would we have the strength and determination to take
on such a task. We want to live among those we serve, building them up in the faith while
devoting our lives to the position of servant leadership. As Robert K. Greenleaf put it, the
director of a childcare center in Indianapolis, Indiana, servant leadership may be defined as
successful when "those served grow as persons ... become healthier, wiser, freer, more
autonomous, [and] more likely themselves to become servants."
The ROOTS project is targeting about 19,000 people (according to the 2000 census) in
what is called the Central City Neighborhood in New Orleans, Louisiana (www.gnocdc.org).
Refer to pages i, ii, and iii in Appendix A for maps. A more specific area that we plan to target is
the Hoffman Triangle. This is a neighborhood of about 9,000 within the boundaries of three
streets that form a triangle. "It is located on the 2800 Block of South Prieur Street between
Washington Avenue and Toledano Street" (http://www.cityofno.com). Refer to pages iv and v in
Appendix A for maps. It is labeled as the Hoffman Triangle because of the school located in the
corner. The school is John W. Hoffman Elementary, and ROOTS has a particular interest in
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possible improvements for the school. Approximately 8,150 homes inhabit Central City.
Associated Neighborhood Development (AND) is an organization that has begun improvement
efforts within the neighborhood. They have begun their work in the Hoffman Triangle. Many of
the homes there are beyond repair, so AND is tearing down those walls and beginning again. A
$100,000 community development block grant was obtained for the works of AND. It is part of
the Neighborhood Development Foundation (NDF) created in 1986, and they state, "Building
new homes also builds the confidence of the residents that decay can be arrested and transformed
into a positive force" (http://www.cityofno.com).
The city of New Orleans has a population of 484,674, the largest percent of the residents
aged eighteen and older. With that said, the question may arise, why focus so many projects and
so much time and money on this one little neighborhood (not even quite two percent of New
Orleans' population)? Those involved in the efforts have observed the poverty, despair, and
incredible need for improvement. Just a few blocks from John W. Hoffman Elementary, a newly
renovated, predominately white school is excelling. It does not seem fair. Finding the drastic
differences in facilities and performance is discouraging and heart-breaking. From my own
personal observations, great potential lies within the Hoffman Triangle's boundaries. As a result
of about eighty survey responses2 conducted in November 2004 and March 2005, I have found
that those residents eighteen and older desire what all of us do: a job that is enjoyable and pays
for a place to live. Most of those surveyed said they were satisfied with their jobs and dedicated
to their neighborhood. Refer to Appendix B for a copy of the survey along with a summative
report. While many of us want the shiny, newest car, logo inscribed, coolest clothes, and may the
biggest flat screened television available, Hoffman Triangle citizens, who probably strive for
those same things, can barely keep their houses together in one piece. Nearly fifty percent of
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those in Central City, 49.8% to be exact, are living in poverty3. This is why AND has devoted
much time, sweat, and hard-work to the renovation and rebuilding of livable homes. This is why
ROOTS has devoted much thought and consideration to a future plan. Of the 13,984 residents in
Central City who are sixteen and older, only 37.2% of them are employed. Of the 13,396
residents who are eighteen and older, only 26.2% of them have received a high school diploma
or GED. Only 11.6% of those 13,396 have obtained a bachelor's degree or higher. We want to
keep these kids in school so that they have a chance at a better life! It is not a secret that a higher
education will increase the possibilities of obtaining better paying jobs.
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Scene I
The Why of Grant Writing

Why Teachers Pursue Grants
It is a well-known fact that teachers too often find themselves spending their own money

on school supplies. It seems that college courses for aspiring teachers will have to include a grant
writing course. School budgets are tight; individual departments are limited on spending costs.
Teachers are forced to pay for resources on their own or do without. However, grant money can
prevent him/her from having to do so. Classroom supplies/equipment can be obtained through
the funding of a grant or award, and I want teachers to be aware of this. Grant money may also
send a teacher, or a group of teachers, to a conference on an issue of professional development.
Educators need to have access to this money, and I hope to spread the news by sharing my
findings with my friends and family who teach as well as my future co-workers.
Admit it; we all need resources, whether a teacher like myself or not, businesses thrive on
resources, households thrive on resources, and churches thrive on resources just the same. The
art of grant writing is a skill worth learning. Money is always needed in all of the places just
mentioned, and it is also obtainable, through grants. It is just a matter of applying for the right
one. But before a grant proposal and application can be completed, you have to go on a hunt for
the appropriate foundation, organization, or business. It is the teacher's responsibility to seek out
grant opportunities; the grant providers do not normally advertise in order to give away
their

money! The media is not teasing us with the money available. Grant monies are not

dangled in front of our faces, but the money is available- if you know where to look and how to
apply.
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How Grants Can Be Used In The Classroom
According to Grant Writing for Teachers (Karges-Bone, 1994), among the top 200 "hot
topics for grants" are these things common within all schools and classrooms:
•

After-School Programs

•

Reading Programs

•

Writing Programs

•

Books

•

Big Books

•

Games

•

Technology

However, have you ever thought of including the following within your classroom?
•

Pen Pals (Foreign and Local)

•

Family Values

•

Nutrition

•

Self-Esteem Programs

•

Self-Image Programs

These are also found on the list of 200 hot topics for grants. The above list could be useful in
creating a well-rounded curriculum as well as well-rounded individuals.
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Monies to Support Other Needs
Endowments are used to provide one or more persons with a salarylincome. Endowment
funds may be obtained for the school to pay an individual who is working in a summer camp, for
example. Seed money is used to start up a new program within the classroom, school, or school
district. Seed money can also be used to study the need for a particular project. In other words,
your school may receive money to do research on and evaluate a potentially new program for the
school. A training grant is obtained to support "training of staff, students, prospective employees,
project participants, or a designated population" (Burke, 2000). Emergency funds would be
obtained if creating an after school program for example. Volunteers are present, activities are
taking place outside of the classroom, and unexpected problems may arise. A planning grant is
needed when a project is still in the design and planning process. Research grants are readily
accessible; they are often used by college students. However, research grants also provide
current practicing teachers with money for "research in the form of studies, surveys, evaluations,
investigations, and experimentation" (Burke, 2000). Building/renovation grant money is used for
improvements on the actual school building, or could even be used for an addition to the school
building. For example, ROOTS could use building/renovation money to fix up an abandoned
building as an office/community gathering space. Equipment grant money is available for
manipluatives and other items needed in individual classrooms as well as those needed for the
whole school building/system. In the example provided (to come in Scene III: The Grant
Application Process) an equipment grant is desired for new playground equipment. It is
important to keep in mind that there is a difference between supplies and equipment when
writing for a grant. Equipment is generally labeled as anything over $500.00 that would last for
two years or more (Karges-Bone, 1994).
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Scene II
Grants and Awards
Explaining The Difference
I will take a moment to explain the difference between a grant and an award. A grant is
usually associated with a budget, but an award is not; this is the easiest way to remember their
differences. A coordinator of the project has to apply for a grant, but anyone can apply for
someone else to get an award. An award is usually characterized by an anonymous gift or a
surprise distribution of money.
Becoming part of professional teacher organizations such as the National Education
Association (NEA) or the American Federation of Teachers (AFT) may greatly benefit those in
search of grant money. However, annual fees are required to be a part of these teacher unions. I
found that the National Education Association (NEA) provides numerous internal grants,
meaning that if one is a member, they can receive grant money from NEA. NEA has created the
NEA Foundation which provides money for raising student achievement, technology to be
integrated into the arts, learning and leadership, and disadvantaged and minority students, just to
name a few (http://nfie.org). A foundation is defined as "A private group or organization that
awards funds for charitable or research purposes" (Karges-Bone, 1994). The NEA also offers
awards.
Now, let us look at what the American Federation of Teachers (AFT) has to offer. The
AFT does not provide internal grants as the NEA does. Instead, the AFT leads seekers to other
sources for money. They work closely with foundations and companies that give priority to AFT
applicants. A couple of examples, from the AFT homepage, are Coca-Cola and the National
Council for the Social Studies.
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Possible Grant Sources
The following list will serve as a springboard for those seeking out grants. It is only a
starting point, so I encourage you to search for other grant provider's Internet sites as well.
Professional Organizations!Associations:

•

DANA: http://www.dana.org provides grant money in science and health to support
brain research. Educational grants are available "for educating and nurturing children
from pre-kindergarten through high school," and Arts Education grants are also available
through DANA to support the teaching of the arts in public schools.

•

National Endowment for the Arts: http://www.nea.gov/grants/apply/# provides you with
the opportunity to win grant money for specific arts such as dance, design, musical
theatre, radio, etc.

•

International

Reading

Association:

http://www.reading.orglassociatonlindex.html

provides money to "those who help others learn to read".
Federal Grants:

•

National Endowment for the Humanities: http://www.neh.fed.us supports research,
education, preservation, and public programs in the humanities.

•

http://www.USAGovernmentGrants.org
A typical government (federal) grant application is available for review under Appendix

C. I do not speak directly on the issue of government grants because the requirements are strictly
outlined within the specific application fonns.
Foundations:

•

William Knight Foundation: http://www.danbury.orglwilliamknightfoundationl provides
funds for summer camp opportunities for students of the minority.
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•

Ford Foundation: http://www.fordfoundation.org provides grants within these three areas:
Asset Building and Community Development, Peace and Social Justice and Knowledge,
and Creativity and Freedom. Review the website for more information and details
concerning qualifications.

•

Emeril Lagasse Foundation: http://www.emeril.org/aboutlvision.htm Emeril Lagasse is a
famous chef owning and operating Emeril restaurants around the U.S. Only those areas
where an Emeril restaurant resides are eligible for the grant money. Money is used to
support programs that encourage and benefit disadvantaged, minority students.

•

AT&T Foundation: http://www.att.com/foundation! provides funds for these three
"program areas": Education, Civic and Community Service, and Arts and Culture.

•

The Kellogg Foundation: http://www.wkkf.org says, "To be eligible for a grant, the
organization or institution, as well as the purpose of the proposed project, must qualify
under regulations of the United States Internal Revenue Service as a 501c3 organization."

The 501c3 for tax-exempt status, or form 1023, is a form to qualify you and your
business as not-for-profit. A thirty-eight-page document is available for review under Appendix
D that contains form 1023 along with instructions for filing and a procedural checklist; all of this
is also accessible at http://www.irs.gov/charities/index.htm.
The IRS (Internal Revenue Service) website listed above also provides .pdf files that are
pamphlet-like downloadable on the computer to provide help and answer questions about 501c3
and the application process.
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Scene III
The Grant Application Process

What follows is a guide to grant writing. The first step is to find an organization that can
provide funds for specific needs. The second step is to write a proposal letter, and the final step is
to apply for the grant. Once the grant representative has read your proposal and decided to give
you the chance to win the money, a grant application is provided. All samples to follow have
been written by myself, as if going through the processes for the ROOTS project. Much of the
work is a collaboration of information and research from the resources listed in the bibliography.
They are not easily cited because of the overlapping and combined efforts from each piece of
literature. This is why few citations are listed internally. Good luck on your future grant writing
projects. The sources cited at the end of this project can be accessed for additional information.
They were all helpful during this process, and I'm sure you may find useful information
available from them that was not included in my focused research.
Before attempting to apply for a grant in the educational system, it is important to
establish three things. First, identify the group(s) of children to be affected by the project such as:
preschool education, elementary education, secondary education, health education, or special
education. Second, know what problem areas the project/funds could be aimed at affecting, such
as: alcohol, computer literacy, disadvantaged, drugs, dropouts, handicapped, homeless,
crime/delinquency, ethics, religion, mental health, nutrition, family, recreation/physical fitness,
accountability, or daycare. Third, which is the first step of creating a proposal letter, identify
what types of grants/support you are in search of: endowments, seed money, training grant,
emergency funds, planning grant, research, building/renovation, or equipment grant.
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Now that you have decided what type of money you are asking for and why, creating a grant
proposal and completing an application is much like an art. Numerous categories of information
are needed, and gathering the contents becomes intensi ve]y time-consuming. It is said that the
biggest mistake people make when writing proposals is trying to write one that will fit for all
providers (Bauer, 1999). Different sources will categorize components of a grant proposal into a
different number of necessary sections. I have combined the ideas of all the sources I reviewed.
My guideline for writing a grant proposal consists of seven sections. Below you will find that
each section is given a Roman numeral and titled with a heading that sums up the information to
follow. Within the actual proposal, these Roman Numerals and headings need not be included;
unless otherwise noted, the proposal is written in a standard essay format.

I.

Summary (Cover Page)
This is written on letterhead. It includes an umbrella statement of your intent. The Cover

Page may also consist of a mission statement and table of contents.
II.

Statement of Need
An explanation of importance for the project, supplies, etc. and requested funding is

needed on this second page of the proposal. Do not intermingle these first two sections of your
proposal. They should clearly appear separate from one another. This statement of need may
include why it is necessary for your plan to succeed and then why it is necessary to receive the
financial help. The problem should be defined and a solution proposed. Specific, measurable
goals and objectives may also be included here.
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lIT.

Budget
The budget should be created on yet another sheet of paper if lengthy. For example,

create the budget on a third page if it neatly fits on a page or two (avoid half sheets). Specific
funds should be requested, and future funding should be outlined. If a plan for financial security
and project sustainability beyond the grant agency's help is secure, the grantee is more likely to
provide the requested help.
IV.

Uniqueness Paragraph
This section should appear in the proposal as no longer than a paragraph, but it may fall

before or after the budget. In other words, it may be included (even just a sentence or two) at the
end of the Statement of Need. The Uniqueness Paragraph states why you deserve the money over
another teacher/school/corporati on.
V.

Closing Paragraph
This last page of your proposal presents the organizer's name (if there is an indi vidual

who is taking responsibility) and contact information. If there is not a particular individual
seeking money but instead a school or school corporation, a principal or superintendent should
provide his/her name and contact information.
VI.

Signature(s)
Whoever is applying should type and sign hislher name after the closing paragraph.

VIT.

Attachments
If this applies or is allowed, attachments should be noted at the very bottom of the page

with the closing paragraph and signature(s). This simply insures that attachments are not
overlooked, misplaced, or lost. Review the application for your grant's specific requirements
because attachments may be invalid in the evaluation process.
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Completing these seven sections should leave you a step closer to receiving the grant
money you need/want. Then, the third step is filling out the application you receive after your
proposal letter is read and the grant provider feels it is possible to provide you with the desired
funds. I have included a sample proposal letter that I wrote as a hypothetical employee of John
W. Hoffman Elementary School in New Orleans, Louisiana (see figure 1). The cover page, or
summary, is what you will find first. Sections II (statement of need) through V (closing
paragraph), within this sample proposal letter, are not separated onto different pages because
only a brief budget of expected expenses is included. This is another way to organize your
proposaL Depending on how much information you have to include, either way is acceptable. In
other words, if a great deal of detail is involved, and each section is about one page in length,
separate each section onto its own page. Otherwise, I would recommend adhering to the
subsequent modeL Note, however, that the summary/cover page is always its own page.

13

Figure 1

JOHN W. HOFFMAN ELEMENTARY RENAISSANCE SCHOOL
2622 SOUTH PRIEUR STREET
NEW ORLEANS, LOUISIANA 70125
OFFICE 504-827-45691 FAX 504-827-4653
PONCHITTA BONDOJIA, PRINCIPAL

SHA WON BERNARD, ASSISTANT PRINCIPAL

Organization's Name
Organization's Address
Addressed to a coordinator or specific division
Dear

- - - - 4.

It is our intent to submit a proposal to obtain funding for a school playground. John W. Hoffman
Elementary School currently serves 264 students in grades pre-kindergarten through sixth.

The Mission StatementS of our school is:
The New Orleans Public Schools, with the support of the entire community, commits to
ensuring that every child in every grade in every public school will achieve the maximum
potential of his/her ability. Children come first. They must be educated to graduate with mastery
of essential subjects and to be technologically proficient to compete as productive citizens in the
challenging 21st Century.

Sample Cover Page
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(Statement of Need) Our students have been deprived of recess for the past five years.
Test scores were the lowest of all elementary schools in Louisiana, so remediation quickly took
the place of all free time. However, it is our experience that the students require time outside,
away from their desks, in order to perform academically to the best of their abilities. Therefore,
we would like to provide the students with safe equipment for play. Because our focus has been
on improving test scores, no funds are left to secure a safe playground for the students.

(Uniqueness) Only the kindergarten classes have been allowed a recess, and they are forbidden
on the playground equipment because it is old, rusted, and clearly unsafe.

(Budget) John Hoffman has decided to buy each piece of equipment separately for our
playground. In order to do so, there is an installation fee for each piece, but we feel that if one
piece needs replaced for whatever reason it would be much easier to do so if separate from the
rest. Therefore, each piece is around $1,000.00, and we intend to buy four pieces. We would like
to buy a swing set, two slides, and monkey bars. Plans for more equipment may be made if the
children can take care of these four pieces for a year. By then, the school should have obtained
enough funds for a new piece every year or two.

(Closing Paragraph) Please forward all future correspondence to me, Ashley Boyd,
second grade teacher at John Hoffman Elementary School. I will be serving as the coordinator of
this effort. I would be happy to talk with you by telephone, and I can be reached at the school
from about 7:00 to 4:00 during the week. The numbers are: Office 504-827-4569 / Fax 504-8274653. I look forward to elaborating on our proposal at your earliest convenience.
Sincerely,

Ashley Boyd
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Scene IV

Conclusion
It is important to keep in mind what type of money you are asking for while writing for a

grant. Remember that options include endowments, seed money, training, emergency funds,
planning, research, building/renovation, and equipment in addition to typical classroom supplies
and activities. Be specific when identifying your need for the money. After finding available
money, write a proposal letter to that provider and hope for the invitation to send back an
application. Remember the seven sections of the proposal letter in order to make a good
impression and have a chance at winning the money. Budget cuts are leaving educators with a
tough choice: seek out money from alternative sources or use personal income for classroom
necessities. Various monies are out there to help, and I hope that more educators take advantage.
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Postscript

*Please note that at the completion of this project John W. Hoffman Elementary School was
closed. The Orleans Parish is in the process of laying off over 400 professional educators. It is a
grave disappointment to myself and the rest of the ROOTS project team, but this thesis
nevertheless remains relevant to the current and future educators of the world.

**It is important to comment on the hurricane that destroyed most of the Central City
Neighborhood, also at the completion of this project. Hurricane Katrina hit August 29, 2005 as a
category four. Wind speeds reached 175 miles per hour. 1 do not currently know how this tragedy
has affected Associated Neighborhood Development (AND) and their improvement efforts
within the Hoffman Triangle. 1 do know from previous residents of the area that homes in the
Hoffman Triangle were standing in over six feet of water.
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Notes
1

2

Taken from the New International Version (NIV) of the Holy Bible.
See attached and note that these surveys were collected outside of the local grocery store. An

incentive was the raffle, which won a lucky individual a $20.00 gift card from the store. We
collected around thirty surveys in November and fifty in March.
3

Note: Poverty has been defined as below $18, 850 for a family of four. Since 1964, this has

been determined by multiplying by three the estimated amount of money needed in a year to feed
an average family of four.
4

If a specific name is not known, write "Director of (fill in appropriately)" or "(fill in

organization/foundation's name) Board". It is suggested to avoid the generic "To Whom It May
Concern".
5

Taken from http://www.nops.kI2.la.us/contentldistrictldistrict.html
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Appendix A
Maps of New Orleans
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Appendix B
Blank Survey and Summative Report

We are conducting research on specific New Orleans communities in order to better define
the needs and expectations of inner city communities. Our long-term goal is to provide the
resources necessary for residents to meet these needs themselves. Please answer the
following questions to the best of your ability. Feel free to ask any questions during the
survey.
1. Gender:

_ _Male

_ _Female

2. Age:

16-19
_ _40-55

_ _ 20-25

3. Marital Status:

_ _ Single
_ _ Divorced

_ _ 26-39

_ _ Over 55
_ _ Married
_ _Widowed

4. Please indicate your dwelling type.
_ _ Apartment complex
_ _ Rent/Lease Single-family hOllse

_ _House apartment or duplex
_ _ Own Single-fami ly house

5. How much do you spend monthly on your home?
_ _ $0-$200
_ _ $201-$500
_ _ $701-$1000
_ _ More then $1000

_ _ $501-700

6. Do you have children under the age of 18 living in you household?
_ _ Yes

_ _ No

If you checked yes, what are their ages?
Under 5
_ _ 6-10

7. Do you use childcare on a regular basis?

11-13

14-18

_ _ Yes

_ _ No

If you checked no, why not?
_ _ Cost
_ _ Availabililty
_ _ Quality
Other _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ __

8. Are your children currently involved in any after-school programs?
Yes

_ _ No

If you checked yes, please list them. _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ __
If you checked no, why not?
_ _ Cost
_ _ Availability
_ _ Quality
_ _ Other _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ __

9. Do you attend church on a regular basis?

Yes

_ _ No

10. Do you regularly see a family doctor?

_ _ No

Yes

If you checked no, why not?
_ _ Cost
_ _ Availability
_ _ Quality
Other _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

11. Please indicate the highest level of education you have completed.
12. Please indicate you occupation. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
13. Please indicate you spouse's occupation. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
14. Please indicate your annual household income.
_ _ $0-$10,000
_ _ $15,001-$25,000
_ _ More than $35,000

_ _ $10,001-$15,000
_ _ $25,001-$35,000

15. How many hours do you usually work in a week?
1-20
_ _41-50

_ _ 21-30
_ _More than 50

31-40

16. How long have you been at your current place of employment?
_ _Less than 1 year
_ _ 11-25 years

_ _ 1-3 years
_ _ More than 25 years

_ _4-10 years

17. How many times have you changed jobs in the last three years?
_ _0

1-2

3-5

_ _ More than 5

18. Please rate your level of satisfaction with your current job.

1

234

Not Satisfied

5
Very Satisfied

19. What, if any, community improvement programs is your neighborhood currently
engaged in? (please circle if you participate)
_ _Housing Restoration
_ _Economic Development

_ _ Community Center
_ _ Healthcare Improvement

20. If offered, what community improvement programs would you participate in?
_ _Housing Restoration
_ _Economic Development

_ _ Community Center
_ _ Healthcare Improvement

21. How committed are you to living in your neighborhood?
1
2
3
4
Not Committed

5
Very Committed

We are conducting research on specifIC New Orleans communities in order to better derme
the needs and expectations of inner city communities. Our long-term goal is to provide the
resources necessary for residents to meet these needs themselves. Please answer the
following questions to the best of your ability. Feel free to ask any questions during the
survey.
1. Gender:

_~FemaJe

2. Age:

_ _20-25
_ _Over 55

3. Marital Status:

_ _Married
_ _Widowed

_ _Divorced

_ _26-39

4. Please indicate your dwelling type.
_ _ House apartment or duplex
_~Own Single-family house

5. How much do you spend
$0-$200
_ _ $701-$1000

home?
_ _ $501-700
_ _More then $1000

6. Do you have children under the age of 18 living in you household?
_ _Yes

checked yes, what are their ages?
_ _6-10

7. Do you use childcare on a regular basis?

11-13

14-18

_ _Yes

If you checked no, why not?
_ _Cost
vailabililty
_ _Quality

8. Are your children currently involved in any after-school programs?
_ _Yes
If you checked yes, please list them. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
If you checked no, why not?
_ _Cost
vailability
_ _Quality

9. Do you attend church on a regular basis?

_ _No
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_ _ No

10. Do you regularly see a family doctor?
If you checked no, why not?
_ _Cost
vailability
_ _Quality

11. Please indicate the highest level of education you have completed.
12. Please indicate you occupation. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
13. Please indicate you spouse's occupation. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
14. Please indicate your annual household income.
_ _ $15,001-$25,000
_ _ More than $35,000

_ _$10,00 1-$15,000
_ _$25,001-$35,000

15. How many hours do you usually work in a week?
1-20
_ _41 -50

_ _21-30
_ _More than 50

16. How long have you been at
_ _Less than 1 year
_ _ 11-25 years

current place of employment?
_ _ 4-10 years

_ _More than 25 years

17. How many times have

changed jobs in the last three years?

_ _0

_ _ 3-5

_ _More than 5

18. Please rate your level of satisfaction with your current job.

1

2

4

Not Satisfied

5
Very Satisfied

19. Wbat, if any, community improvement programs is your neighborhood currently
ellJga~~ed in?
circle if you palrtici~lte)
_ _Economic Development

_ __Healthcare Improvement

20. If offered, what community improvement programs would you participate in?
_ _Housing Restoration
. Center
_ _ Economic Development
21. How committed are you to living in your neighborhood?

1
Not Committed
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Sample Federal Grant
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Appendix D
Tax-Exempt Forms

'-

~<i\l Department of the Treasury
~tlJ/J Internal Revenue Service

Application
for Recognition
of Exemption
Under Section
501 (c)(3) of the
Internal Revenue Code
Contents:
Form 1023 and
Instructions
Form 872-C
Note: For the addresses for filing Form 1023,
see Form 8718, User Fee for Exempt
Organization Determination Letter Request.

For obtaining an employer identification number
(EIN), see Form 55-4, Application for Employer
Identification Number.
Package 1023
(Rev. September 1998)

Cat. No. 47194L

~CfI\\ Department of the Treasury
~&1J' Internal Revenue Service

Instructions for
Forn1 1023
(Revised September 1998)
Application for Recognition of Exemption
Under Section 501 (c)(3) of the Internal
Revenue Code
Note: Retain a copy of the completed Form 1023 in the
organization's permanent records. See Public Inspection of Form
1023 regarding public inspection of approved applications.

General Instructions
Section references are to the Internal Revenue Code unless
otherwise noted.
User Fee.-Submit with the Form 1023 application for a
determination letter, a Form 8718, User Fee for Exempt Organization
Determination Letter Request. and the user fee called for in the Form
8718. You may obtain Form 8718. and additional forms and
publications. through your local IRS office or by calling
1·800-829-3676 (1-800-TAX-FORM). User fees are subject to change
on an annual basis. Therefore, be sure that you use the most current
Form 8718.
Helpful information.-For additional information. see:
• Pub. 557, Tax-Exempt Status for Your Organization
• Pub. 598, Tax on Unrelated Business Income of Exempt
Organizations
• Pub. 578, Tax Information for Private Foundations and
Foundation Managers
• Internet site, www.irs.ustreas.gov/busjnfo/eo/

Purpose of Form
1. Completed Form 1023 required for section 501(c)(3)
exemption.-Unless it meets one of the exceptions in 2 below. any
organization formed after October 9.1969. must file a Form 1023 to
qualify as a section 501 (c)(3) organization.
The IRS determines if an organization is a private foundation from
the information entered on a Form 1023.
2. Organizations not required to file Form 1023.-The following
types of organizations may be considered tax-exempt under section
501(c)(3) even if they do not file Form 1023:
1. Churches.
2. Integrated auxiliaries of churches, and conventions or
associations of churches, or
3. Any organization that:
(a) Is not a private foundation (as defined in section 509(a)). and
(h) Has gross receipts in each taxable year of normally not more
than $5.000.
Even if the above organizations are not required to file Form 1023
to be tax-exempt, these organizations may choose to file Form 1023
in order to receive a determination letter that recognizes their section
501 (c)(3) status.
Section 501 (c)(3) status provides certain incidental benefits such
as:
• Public recognition of tax·exempt status.
• Advance assurance to donors of deductibility of contributions.
• Exemption from certain state taxes.
• Exemption from certain Federal excise taxes.
• Nonprofit mailing privileges. etc.
3. Other organizations.-Section 501 (e) and (f) cooperative service
organizations, section 501 (k) child care organizations. and section

501 (n) charitable risk pools use Form 1023 to apply for a
determination letter under section 501 (c)(3).
4. Group exemption letter.-Generally, Form 1023 is not used to
apply for a group exemption letter. See Pub. 557 for information on
how to apply for a group exemption letter.

What To File
All applicants must complete pages 1 through 9 of Form 1023.
These organizations must also complete the schedules or form
indicated:
1. Churches .
Schedule A
2. Schools .
Schedule B
3. Hospitals and Medical Research
Schedule C
4. Supporting Organizations (509(a)(3))
Schedule D
5. Private Operating Foundations
Schedule E
6. Homes for the Aged or Handicapped
Schedule F
7. Child Care
Schedule G
Schedule H
8. Scholarship Benefits or Student Aid •
9. Organizations that have taken over or will take
Schedule I
over a "for profit" institution .
10. Organizations requesting an advance ruling in
. Form 872-C
Part III, Line 10 •
Attachments.-For any attachments submitted with Form 1023.• Show the organization'S name. address. and employer
identification number (EIN).
• Identify the Part and line item number to which the attachment
relates.
• Use 8 '/Z x 11 inch paper for any attachments.
• Include any court decisions, rulings. opinions. etc .• that will
expedite processing of the application. Generally. attachments in the
form of tape recordings are not acceptable unless accompanied by a
transcript.

When To File
An organization formed after October 9, 1969, must file Form 1023
to be recognized as an organization described in section 501 (c)(3).
Generally, if an organization files its application within 15 months
after the end of the month in which it was formed, and if the IRS
approves the application, the effective date of the organization's
section 501(c)(3) status will be the date it was organized.
Generally, if an organization does not file its application (Form
1023) within 15 months after the end of the month in which it was
formed. it will not qualify for exempt status during the period before
the date of its application. For exceptions and special rules.
including automatic extensions in some cases. see Part III of Form
1023.
The date of receipt of the Form 1023 is the date of the U.S.
postmark on the cover in which an exemption application is mailed
or. if no postmark appears on the cover. the date the application is
stamped as received by the IRS.
Private delivery services.-See the instructions for your income tax
return for information on certain private delivery services designated
by the IRS to meet the "timely mailing as timely filing/paying rule."
The private delivery service can tell you how to get written proof of
the mailing date.
Caution: Private delivery services cannot deliver items to P. O. boxes.
You must use the U. S. Postal Service to mail any item to an IRS
P.O. box address. See the Form 8718 for the P.O. box address as
well as the express mail or a delivery service address.

Where To File
File the completed Form 1023 application. and all required
information. with the IRS at the address shown in Form 8718.
The IRS will determine the organization's tax-exempt status and
whether any annual returns must be filed.

Signature ReqUirements
An officer. a trustee who is authorized to sign. or another person
authorized by a power of attorney. must sign the Form 1023
application. Attach a power of attorney to the application. You may
use Form 2848. Power of Attorney and Declaration of
Representative. for this purpose.

Deductibility of Contributions
Donors can take a charitable contribution deduction if their gift or
bequest is made to a section 501 (c)(3) organization.
The effective date of an organization's section 501 (c)(3) status
determines the date that contributions to it are deductible by donors.
(See When To File on page 1.)
Contributions by U.S. residents to foreign organizations generally
are not deductible. Tax treaties between the U.S. and certain foreign
countries provide limited exceptions. Foreign organizations (other
than those in Canada or Mexico) that claim eligibility to receive
contributions deductible by U.S. residents must attach an English
copy of the U.S. tax treaty that provides for such deductibility.

Appeal Procedures
The organization's application will be considered by the IRS which
will either:
1. Issue a favorable determination letter;
2. Issue a proposed adverse determination letter denying the
exempt status requested; or
3. Refer the case to the National Office.
If the IRS sends you a proposed adverse determination, it will
advise you of your appeal rights at that time.

Language and Currency Requirements
Language requirements.-Prepare the Form 1023 and attachments
in English. Provide an English translation if the organizational
document or bylaws are in any other language.
You may be asked to provide English translations of foreign
language publications that the organization produces or distributes
and that are submitted with the application.
Financial requirements.-Report all financial information in U.S.
dollars (specify the conversion rate used). Combine amounts from
within and outside the United States and report the total for each
item on the financial statements.
For example:
Gross Investment Income
$4,000
From U.S. sources
From non-U.S. sources
',000
$5,000
Amount to report on income statement

Annual Information Return
If an annual information return is due while the organization's
application for recognition of exempt status is pending with the IRS
(including any appeal of a proposed adverse determination), the
organization should file at the following address:
Internal Revenue Service
Ogden Service Center
Ogden, Utah 84201-0027
• Form 990, Return of Organization Exempt From Income Tax, or
• Form 990·EZ, Short Form Return of Organization Exempt From
Income Tax, and,
• Schedule A (Form 990), Organization Exempt Under Section
501 (c)(3), or
• Form 990-PF, Return of Private Foundation, if the organization
acknowledges it is a private foundation, and
Indicate that an application is pending.
If an organization has unrelated business income of more than
$1,000, file Form 990· T, Exempt Organization BUSiness Income Tax
Return.

Public Inspection of Form 1023
Caution: Note the discussion below for the potential effect of the
Taxpayer Bill of Rights 2 (TBOR2) on these instructions.
IRS responsibilities for public inspection.-If the organization'S
application for section 501(c)(3) status is approved, the following
items will be open to public inspection in any District office and at
the National Office of the IRS (section 6104):
1. The organization's application and any supporting documents.
2. Any letter or other document issued by the IRS with regard to
the application.
Note that the following items are not available for public
inspection:
1. Any information relating to a trade secret, patent, style of work,
or apparatus that, if released, would adversely affect the
organization, or

2. Any other information that would adversely affect the national
defense.
IMPORTANT: Applicants must identify this information by clearly
marking it. "NOT SUBJECT TO PUBLIC INSPECTION," and must
attach a statement to explain why the organization asks that the
information be withheld. If the IRS agrees, the information will be
withheld.
Organization's responsibilities for public inspection.-The
organization must make available a copy of its approved application
and supporting documents, along with any document or letter issued
by the IRS for public inspection.
These documents must be available during regular business hours
at the organization's principal office and at each of its regional or
district offices having at least three paid employees. See Notice
88-120,'988-2 C.B. 454.
A penalty of $20 a day will be imposed on any person under a
duty to comply with the public inspection requirements for each day
a failure to comply continues.
Furnishing copies of documents under TBOR2.-The Taxpayer Bill
of Rights 2 (TBOR2), enacted July 30, 1996, mOdified prospectively
the section 6685 penalty and the rules for the public inspection of
returns and exemption applications. An organization must furnish a
copy of its Form 990, Form 990-EZ, or exemption application, and
certain related documents, if a request is made in writing or in
person,
For a request made in person, the organization must make an
immediate response.
For a response to a written request, the organization must provide
the requested copies within 30 days.
The organization must furnish copies of its Forms 990, or Forms
990-EZ, for any of its 3 most recent taxable years. No charge is to
be made other than charging a reasonable fee for reproduction and
actual postage costs.
An organization need not provide copies if:
1. The organization has made the requested documents widely
available in a manner provided in Treasury regulations, or
2. The Secretary of the Treasury determined, upon application by
the organization, that the organization was subject to a harassment
campaign such that a waiver of the obligation to provide copies
would be in the public interest.
Penalty for failure to allow public inspection or provide copies.The section 6685 penalty for willful failure to allow public inspections
or provide copies is increased from the present-law level of $1,000
to $5,000 by TBOR2.
Effective date of TBOR2.-These public inspection provisions
governing tax-exempt organizations under TBOR2 generally apply to
requests made no earlier than 60 days after the date on which the
Treasury Department publishes the regUlations required under the
provisions. However, Congress, in the legislative history of TBOR2,
indicated that organizations would comply voluntarily with the public
inspection provisions prior to the issuance of such regulations.

Special Rule for Canadian Colleges and
Universities
A Canadian college or university that received Form T2051,
Notification of Registration, from Revenue Canada (Department of
National Revenue, Taxation) and whose registration has not been
revoked, does not need to complete all parts of Form 1023.
Such an organization must complete only Part I of Form 1023 and
Schedule B (Schools, COlleges, and Universities). It must attach a
copy of its Form T2050, Application for Registration, together with
all the required attachments submitted to Revenue Canada. It must
furnish an EngUsh translation if any attachments were prepared in
French.
Other Canadian organizations.-Other Canadian organizations that
seek a determination of section 501(c)(3) status must complete Form
1023 in the same manner as U.S. organizations.

Specific Instructions
The following instructions are keyed to the line items on the
application form:

Part I. Identification of Applicant
Line 1. Full name and address of organization.-Enter the
organization's name exactly as it appears in its creating document
including amendments. Show the other name in parentheses, if the
organization will be operating under another name.
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For a foreign address. enter the information in the following order:
city. province or state. and country. Follow the country's practice in
placing the postal code in the address. Do not abbreviate the
country name.
Line 2. Employer identification number (EIN).-AII organizations
must have an EIN. Enter the nine-digit EIN the IRS assigned to the
organization. See Form 55-4, Application for Employer Identification
Number, for information on how to obtain an EIN immediately by
telephone, if the organization does not have an EIN, Enter, "applied
for," if the organization has applied for an EIN number previously.
Attach a statement giving the date of the application and the office
where it was filed. Do not apply for an EIN more than once.
Line 3. Person to contact.-Enter the name and telephone number
of the person to contact during business hours if more information is
needed. The contact person should be an officer, director, or a
person with power of attorney who is familiar with the organization's
activities and is authorized to act on its behalf. Attach Form 2848 or
other power of attorney.
Line 4. Month the annual accounting period ends.-Enter the
month the organization's annual accounting period ends. The
accounting period is usually the 12-month period that is the
organization's tax year. The organization's first tax year depends on
the accounting period chosen. The first tax year could be less than
12 months.
Line 5. Date formed.-Enter the date the organization became a
legal entity. For a corporation, this is the date that the articles of
incorporation were approved by the appropriate state official. For an
unincorporated organization, it is the date its constitution or articles
of association were adopted.
Line 6.-lndicate if the organization is one of the following:
• 501 (e)
Cooperative hospital service organization
• 501 (f)
Cooperative service organization of operating
educational organization
• 501 (k)
Organization providing child care
• 501 (n)
Charitable risk pool
If none of the above applies, make no entry on line 6.
Line 7.-lndicate if the organization has ever filed a Form 1023 or
Form 1024, Application for Recognition of Exemption Under Section
501 (a), with the IRS.
Line B.-If the organization for which this application is being filed is
a private foundation, answer "N/A." If the organization is not required
to file Form 990 (or Form 990-EZ) and is not a private foundation,
answer "No" and attach an explanation. See the Instructions for
Form 990 and Form 990-EZ for a discussion of organizations not
required to file Form 990 (or Form 990-EZ). Otherwise. answer "Yes."
Line 9.-lndicate if the organization has ever filed Federal income
tax returns as a taxable organization or filed returns as an exempt
organization (e.g., Form 990, 990-EZ, 990-PF, or 990-n.
Line 10. Type of organization and organizational documents.Organizing instrument.-Submit a conformed copy of the
organizing instrument. If the organization does not have an
organizing instrument, it will not qualify for exempt status.
A conformed copy is one that agrees with the original and all
amendments to it. The conformed copy may be:
• A photocopy of the original signed and dated organizing
document, OR
• A copy of the organizing document that is unsigned but is sent
with a written declaration, signed by an authorized individual. that
states that the copy is a complete and accurate copy of the original
signed and dated document.
Corporation.-In the case of a corporation, a copy of the articles of
incorporation, approved and dated by an appropriate state official, is
sufficient by itself.
If an unSigned copy of the articles of incorporation is submitted, it
must be accompanied by the written declaration discussed above.
Signed, or unsigned, copies of the articles of incorporation must
be accompanied by a declaration stating that the original copy of the
articles was filed with, and approved by, the state. The date filed
must be specified.
Unincorporated association.-In the case of an unincorporated
association, the conformed copy of the constitution, articles of
association, or other organizing document must indicate. in the
document itself. or in a written declaration, that the organization was
formed by the adoption of the document by two or more persons.
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Bylaws.-If the organization has adopted bylaws, include a current
copy. The bylaws do not need to be signed if they are submitted as
an attachment to the Form 1023 application. The bylaws of an
organization alone are not an organizing instrument. They are merely
the internal rules and regulations of the organization.
Trust.-In the case of a trust, a copy of the signed and dated trust
instrument must be furnished.
Dissolution clause.-For an organization to qualify for exempt
status, its organizing instrument must contain a proper dissolution
clause, or state law must provide for distribution of assets for one or
more section 501 (c)(3) purposes upon dissolution. If the organization
is relying on state law, provide the citation for the law and briefly
state the law's provisions in an attachment. Foreign organizations
must provide the citation for the foreign statute and attach a copy of
the statute along with an English language translation.
See Pub. 557 for a discussion of dissolution clauses under the
heading, Articles of Organization, Dedication and Distribution of
Assets. Examples of dissolution clauses are shown in the sample
organizing instruments given in that publication.
Organizational purposes.-The organizing instrument must specify
the organizational purposes of the organization. The purposes
specified must be limited to one or more of those given in section
501 (c)(3). See Pub. 557 for detailed instructions and for sample
organizing instruments that satisfy the requirements of section
501 (c)(3) and the related regulations.

Part II. Activities and Operational
Information
Line 1.-lt is important that you report all activities carried on by the
organization to enable the IRS to make a proper determination of the
organization's exempt status.
Line 2.-lf it is anticipated that the organization's principal sources
of support will increase or decrease substantially in relation to the
organization's total support, attach a statement describing
anticipated changes and explaining the basis for the expectation.
Line 3.-For purposes of providing the information requested on
line 3, "fundraising activity" includes the solicitation of contributions
and both functionally related activities and unrelated business
activities. Include a description of the nature and magnitude of the
activities.
Line 4a.-Furnish the mailing addresses of the organization's
principal officers, directors, or trustees. Do not give the address of
the organization.
Line 4b.-The annual compensation includes salary, bonus, and any
other form of payment to the individual for services while employed
by the organization.
Line 4c.-Public officials include anyone holding an elected position
or anyone appointed to a position by an elected official.
Line 4d.-For purposes of this application, a "disqualified person" is
any person who, if the applicant organization were a private
foundation, is:
1. A "substantial contributor" to the foundation (defined below);
2. A foundation manager;
3. An owner of more than 20% of the total combined voting
power of a corporation that is a substantial contributor to the
foundation;
4. A "member of the family" of any person described in 1, 2, or 3
above;
5. A corporation, partnership, or trust in which persons described
in 1, 2, 3, or 4 above, hold more than 35% of the combined voting
power, the profits interest, or the beneficial interests; and
6. Any other private foundation that is effectively controlled by the
same persons who control the first-mentioned private foundation or
any other private foundation substantially all of whose contributions
were made by the same contributors.
A substantial contributor is any person who gave a total of more
than $5,000 to the organization, and those contributions are more
than 2% of all the contributions and bequests received by the
organization from the date it was created up to the end of the year
the contributions by the substantial contributor were received. A
creator of a trust is treated as a substantial contributor regardless of
the amount contributed by that person or others.
See Pub. 578 for more information on "disqualified persons."

-

Line 5.-lf your organization controls or is controlled by another
exempt organization or a taxable organization, answer "Yes."
"Control" means that:
1. Fifty percent (50%) or more of the filing organization's officers,
directors, trustees, or key employees are also officers. directors.
trustees, or key employees of the second organization being tested
for control;
2. The filing organization appoints 50% or more of the officers,
directors, trustees, or key employees of the second organization; or
3. Fifty percent (50%) or more of the filing organization'S officers.
directors, trustees, or key employees are appOinted by the second
organization.
Control exists if the 50% test is met by anyone group of persons
even if collectively the 50% test is not met. Examples of special
relationships are common officers and the sharing of office space or
employees.
Line 6.-lf the organization conducts any financial transactions
(either receiving or distributing cash or other assets). or nonfinancial
activities with an exempt organization (other than a 501 (c)(3)
organization). or with a political organization. answer "Yes," and
explain.
Line 7.-lf the organization must report its income and expense
activity to any other organization (tax-exempt or taxable entity).
answer "Yes."
Line 8.-Examples of assets used to perform an exempt function
are: land. building. equipment, and publications. Do not include cash
or property producing investment income. If you have no assets
used in performing the organization's exempt function, answer
"N/A."
Line 10a.-lf the organization is managed by another exempt
organization, a taxable organization, or an individual. answer "Yes."
Line 10b.-lf the organization leases property from anyone or leases
any of its property to anyone. answer "Yes."
Line 11.-A membership organization for purposes of this question
is an organization that is composed of individuals or organizations
who:
1. Share in the common goal for which the organization was
created;
2. Actively participate in achieving the organization's purposes;
and
3. Pay dues.
Line 12.-Examples of benefits, services. and products are: meals to
homeless people. home for the aged. a museum open to the public.
and a symphony orchestra giving public performances.
Note: Organizations that provide low-income housing should see
Rev. Proc. 96-32, 1996-1 G.B. 717. for a "safe harbor" and an
alternative facts and circumstances test to be used in completing line

12.
Line n.-An organization is attempting to influence legislation if it
contacts or urges the public to contact members of a legislative
body. for the purpose of proposing. supporting. or opposing
legislation, or if it advocates the adoption or rejection of legislation.
If you answer "Yes." you may want to file Form 5768.
Election/Revocation of Election by an Eligible Section 501 (c)(3)
Organization To Make Expenditures To Influence Legislation.
Line 14.-An organization is intervening in a political campaign if it
promotes or opposes the candidacy or prospective candidacy of an
individual for public office.

Part III. Technical Requirements
Line 1.-lf you check "Yes," proceed to line 7. If you check "No,"
proceed to line 2.
Line 2a.-To qualify as an integrated auxiliary, an organization must
not be a private foundation and must satisfy the affiliation and
support tests of Regulations section 1.6033-2(h).
Line 3.-Relief from the 15-month filing requirement is granted
automatically if the organization submits a completed Form 1023
within 12 months from the end of the 15-month period.
To get this extension, an organization must add the following
statement at the top of its application: "Filed Pursuant to Section
301.9100-2." No request for a letter ruling is required to obtain an
automatic extension.
Line 4.-See Regulation sections 301.9100-1 and 301.9100-3 for
information about a discretionary extension beyond the 27-month
period. Under these regulations, the IRS will allow an organization a
reasonable extension of time to file a Form 1023 if it submits
evidence to establish that:
(a) It acted reasonably and in good faith, and

(b) Granting relief will not prejudice the interests of the
government.
Showing reasonable action and good faith.-An organization
acted reasonably and showed good faith if at least one of the
following is true.
1. The organization filed its application before the IRS discovered
its failure to file.
2. The organization failed to file because of intervening events
beyond its control.
3. The organization exercised reasonable diligence but was not
aware of the filing requirement.
To determine whether the organization exercised reasonable
diligence, it is necessary to take into account the compleXity of filing
and the organization's experience in these matters.
4. The organization reasonably relied upon the written advice of
the IRS.
5. The organization reasonably relied upon the advice of a
qualified tax professional who failed to file or advise the organization
to file Form 1023. An organization cannot rely on the advice of a
qualified tax professional if it knows or should know that he or she is
not competent to render advice on filing exemption applications or is
not aware of all the relevant facts.
Not acting reasonably and in good falth.-An organization has not
acted reasonably and in good faith if it chose not to file after being
informed of the requirement to file and the consequences of failure
to do so. Furthermore, an organization has not acted reasonably and
in good faith if it used hindsight to request an extension of time to
file. That is, if after the original deadline to file passes, specific facts
have changed so that filing an application becomes advantageous to
an organization, the IRS will not ordinarily grant an extension. To
qualify for an extension in this situation. the organization must prove
that its decision to file did not involve hindsight.
No prejudice to the interest of the government.-Prejudice to the
interest of the government results if granting an extension of time to
file to an organization results in a lower total tax liability for the years
to which the filing applies than would have been the case if the
organization had applied on time. Before granting an extension, the
IRS may require the organization requesting it to submit a statement
from an independent auditor certifying that no prejudice will result if
the extension is granted.
Procedure for requesting extenslon.-To request a discretionary
extension, an organization must submit the following with its
Form 1023:
• A statement showing the date Form 1023 should have been filed
and the date it was actually filed.
• An affidavit describing in detail the events that led to the failure to
apply and to the discovery of that failure. If the organization relied on
a qualified tax professional's advice, the affidavit must describe the
engagement and responsibilities of the professional and the extent
to which the organization relied on him or her.
• All documents relevant to the election application.
• A dated declaration, signed by an individual authorized to act for
the organization. that includes the following statement: "Under
penalties of perjury, I declare that I have examined this request,
including accompanying documents. and. to the best of my
knowledge and belief. the request contains all the relevant facts
relating to the request, and such facts are true, correct, and
complete."
• A detailed affidavit from individuals having knowledge or
information about the events that led to the failure to make the
application and to the discovery of that failure. These individuals
include accountants or attorneys knowledgeable in tax matters who
advised the organization concerning the application. Any affidavit
from a tax professional must describe the engagement and
responsibilities of the professional as well as the advice that the
professional provided to the organization. The affidavit must also
include the name, current address, and taxpayer identification
number of the individual making the affidavit (the affiant). The affiant
must also forward with the affidavit a dated and signed declaration
that states: "Under penalties of perjury, I declare that I have
examined this request. including accompanying documents, and, to
the best of my knowledge and belief. the request contains aU the
relevant facts relating to the request, and such facts are true,
correct, and complete."
The reasons for late filing should be specific to your particular
organization and situation. Regulation section 301.9100-3 (see
above) lists the factors the IRS will consider in determining if good
cause exists for granting a discretionary extension of time to file the
application. To address these factors, your response for line 4
should provide the following information:
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1. Whether the organization consulted an attorney or accountant
knowledgeable in tax matters or communicated with a responsible
IRS employee (before or after the organization was created) to
ascertain the organization's Federal filing requirements and, if so, the
names and occupations or titles of the persons contacted, the
approximate dates, and the substance of the information obtained;
2. How and when the organization learned about the 15-month
deadline for filing Form 1023;
3. Whether any significant intervening circumstances beyond the
organization's control prevented it from submitting the application
timely or within a reasonable period of time after it learned of the
requirement to file the application within the 15·month period; and
4. Any other information that you believe may establish reasonable
action and good faith and no prejudice to the interest of the
government for not filing timely or otherwise justify granting the relief
sought.
A request for relief under this section is treated as part of the
request for the exemption determination letter and is covered by the
user fee submitted with Form 8718.
line 5.-lf you answer "No," the organization may receive an
adverse letter limiting the effective date of its exempt status to the
date its application was received.
line 6.-The organization may still be able to qualify for exemption
under section 501 (c)(4j for the period preceding the effective date of
its exemption as a section 501 (c)(3) organization. If the organization
is qualified under section 501 (c)(4) and page 1 of Form 1024 is filed
as directed, the organization will not be liable for income tax returns
as a taxable entity. Contributions to section 501 (c)(4) organizations
are generally not deductible by donors as charitable contributions.
line 7.-Private foundations are subject to various requirements.
restrictions. and excise taxes under Chapter 42 of the Code that do
not apply to public charities. Also, contributions to private
foundations may receive less favorable treatment than contributions
to public charities. See Pub. 578. Therefore. it is usually to an
organization's advantage to show that it qualifies as a public charity
rather than as a private foundation if its activities or sources of
support permit it to do so. Unless an organization meets one of the
exceptions below. it is a private foundation. In general. an
organization is not a private foundation if it is:
1. A church, school. hospital. or governmental unit;
2. A medical research organization operated in conjunction with a
hospital;
3. An organization operated for the benefit of a college or
university that is owned or operated by a governmental unit;
4. An organization that normally receives a su bstantial part of its
support in the form of contributions from a governmental unit or from
the general public as provided in section 170(b)(1)(A)(vi);
5. An organization that normally receives not more than one·third
of its support from gross investment income and more than
one-third of its support from contributions. membership fees, and
gross receipts related to its exempt functions (subject to certain
exceptions) as provided in section 509(a)(2);
6. An organization operated solely for the benefit of, and in
connection with, one or more organizations described above (or for
the benefit of one or more of the organizations described in section
501 (c)(4), (5), or (6) of the Code and also described in 5 above), but
not controlled by disqualified persons other than foundation
managers, as provided in section 509(a)(3); or
7. An organization organized and operated to test for public safety
as provided in section 509(a)(4).
line S.-Basis for private operating foundation status: (Complete
this line only if you answered "Yes" to the question on line 7.)
A "private operating foundation" is a private foundation that
spends substantially all of its adjusted net income or its minimum
investment return. whichever is less, directly for the active conduct
of the activities constituting the purpose or function for which it is
organized and operated.
The foundation must satisfy the income test and one of the three
supplemental tests: (1) the assets test; (2) the endowment test; or
(3) the support test. For additional information, see PUb. 578.
line 9.-Basis for non private foundation status: Check the box that
shows why your organization is not a private foundation.
Box (a). A church or convention or association of churches,
Box (b). A school.-See the definition in the instructions for
Schedule B.
Box (c). A hospital or medical research organization.-See the
instructions for Schedule C.
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Box (d). A governmental unit.-This category includes a state, a
possession of the United States, or a political subdivision of any of
the foregoing. or the United States, or the District of Columbia.
Box (e). Organizations operated in connection with or solely for
organizations described in (a) through (d) or (g). (h). and (i).-The
organization must be organized and operated for the benefit of. to
perform the functions of. or to carry out the purposes of one or more
specified organizations described in section 509(a)(1) or (2), It must
be operated, supervised. or controlled by or in connection with one
or more of the organizations described in the instructions for boxes
(al through (d) or (g), (h), and (i). It must not be controlled directly or
indirectly by disqualified persons (other than foundation managers or
organizations described in section 509(a)(l) or (2»). To show whether
the organization satisfies these tests, complete Schedule D.
Box (f). An organization testing for public safety.-An organization
in this category is one that tests products to determine their
acceptability for use by the general public. It does not include any
organization testing for the benefit of a manufacturer as an operation
or control in the manufacture of its product.
Box (g). Organization for the benefit of a college or university
owned or operated by a governmental unit.-The organization must
be organized and operated exclusively for the benefit of a college or
university that:
• Is an educational organization within the meaning of section
170(b)(1 )(A)(ii) and is an agency or instrumentality of a state or
political subdivision of a state:
• Is owned or operated by a state or political subdivision of a state;
OR
• Is owned or operated by an agency or instrumentality of one or
more states or political subdiviSions.
The organization must also normally receive a substantial part of
its support from the United States or any state or pOlitical
subdivision of a state. or from direct or indirect contributions from
the general public or from a combination of these sources.
An organizaton described in section 170(b)(1 )(A)(iv) will be subject
to the same publicly supported rules that are applicable to
170(b)(1)(A)(vi) organizations described in box (h) below.
Box (h). Organization receiving support from a governmental unit
or from the general public.-The organization must receive a
substantial part of its support from the United States or any state or
political subdivision, or from direct or indirect contributions from the
general public, or from a combination of these sources.
The organization may satisfy the support requirement in either of
two ways.
(1) It will be treated as publicly supported if the support it normally
receives from the above-described governmental units and the
general public equalS at least one-third of its total support.
(2) It will also be treated as publicly supported if the support it
normally receives from governmental or public sources equals at
least 10% of total support and the organization is set up to attract
new and additional publiC or governmental support on a continuous
baSis.
if the organization's governmental and public support is at least
10%. but not over one-third of its total support, the questions on
lines 1 through 14 of Part II will apply to determine both the
organization's claim of exemption and whether it is publicly
supported. Preparers should exercise care to assure that those
questions are answered in detail.
Box (i). Organization described in section 509(a)(2).-The
organization must satisfy the support test under section 509(a)(2)(A)
and the gross investment income test under section 509(a)(2)(B).
To satisfy the support test. the organization must normally receive
more than one·third of its support from: (al gifts, grants,
contributions, or membership fees, and (b) gross receipts from
admiSSions, sales of merchandise. performance of services, or
furnishing of facilities, in an activity that is not an unrelated trade or
business (SUbject to certain limitations discussed below).
This one-third of support must be from organizations described in
section 509(a)(1), governmental sources, or persons other than
disqualified persons.
In computing gross receipts from admissions, sales of
merchandise, performance of services, or furnishing of facilities in an
actiVity that is not an unrelated trade or business, the gross receipts
from anyone person or from any bureau or similar agency of a
governmental unit are includible only to the extent they do not
exceed the greater of $5,000 or 1% of the organization's total
support.
To satisfy the gross investment income test, the organization must
not receive more than one-third of its support from gross investment
income.

Box UJ.-If you believe the organization meets the public support
test of section 170(b)(1 )(A)(vi) or 509(a)(2) but are uncertain as to
which public support test it satisfies, check box 0). By checking this
box, you are claiming that the organization is not a private foundation
and are agreeing to let the IRS compute the public support of your
organization and determine the correct foundation status.
Line 10.-An organization must complete a tax year consisting of at
least a months to receive a definitive (final) ruling under sections
170(bJ(1 )(A)(vi) and 509(a)(1), or under section 509(a)(2).
However, organizations that checked box (h). (i), or (j) on line 9
that do not meet the a·month requirement must request an advance
ruling that covers their first 5 tax years instead of requesting a
definitive ruling.
An organization that meets the a·month requirement has two
options:
1. It may request a definitive ruling. The organization's public
support computation will be based on the support the organization
has received to date; or
2. It may request an advance ruling. The organization's public
support computation will be based on the support it receives during
its first 5 tax years.
An organization should consider the advance ruling option if it has
not received significant public support during its first tax year or
during its first and second tax years, but it reasonably expects to
receive such support by the end of its fifth tax year.
An organization that receives an advance ruling is treated, during
the 5-year advance ruling period, as a public charity (rather than a
private foundation) for certain purposes, including those relating to
the deductibility of contributions by the general public.
Line 11.-F or definition of an unusual grant, see instructions for Part
IV-A, line 12.
Line 12.-Answer this question only if you checked box (9), (h), or
(j) on line 9.
Line 13.-Answer the question on this line only if you checked box
(i) or 01 on line 9 and are requesting a definitive ruling on line 10.
Line 14.-Answer "Yes" or "No" on each line. If "Yes," you must
complete the appropriate schedule. Each schedule is included in this
application package with accompanying instructions. For a brief
definition of each type of organization, see the appropriate schedule.

Part IV. Financial Data
Complete the Statement of Revenue and Expenses for the current
year and each of the 3 years immediately before it (or the years the
organization has existed, if less than 4).
Any applicant that has existed for less than 1 year must give
financial data for the current year and proposed budgets for the
following 2 years.
The IRS may request financial data for more than 4 years if
necessary.
All financial information for the current year must cover the period
beginning on the first day of the organization's established annual
accounting period and ending on any day that is within 60 days of
the date of this application.
If the date of this application is less than 60 days after the first
day of the current accounting period, no financial information is
required for the current year.
Financial information is required for the 3 preceding years
regardless of the current year requirements. Please note that if no
financial information is required for the current year, the preceding
year's financial information can end on any day that is within 60
days of the date of this application.
Prepare the statements using the method of accounting and the
accounting period (entered on line 4 of Part I) the organization uses
in keeping its books and records. If the organization uses a method
other than the cash receipts and disbursements method, attach a
statement explaining the method used.

A. Statement of Revenue and Expenses
Line 1.-00 not include amounts received from the general public or
a govemmental unit for the exercise or performance of the
organization's exempt function. However, include payments made by
a govemmental unit to enable the organization to provide a service
to the general public.
Do not include unusual grants. See the explanation for unusual
grants in Line 12 of this section.
Line 2.-lnclude amounts received from members for the purpose of
providing support to the organization. These are considered as
contributions. Do not include payments to purchase admissions.
merchandise, services, or use of facilities.

Line 3.-lnclude on this line the income received from dividends,
interest, and payments received on securities loans, rents, and
royalties.
Line 4.-Enter the organization's net income from any activities that
are regularly carried on and are not related to the organization's
exempt purposes.
Examples of such income include fees from the commercial
testing of products; income from renting office equipment or other
personal property; and income from the sale of advertising in an
exempt organization's periodical. See Pub. 59a for information about
unrelated business income and activities.
Line S.-Enter the amount collected by the local tax authority from
the general public that has been allocated for your organization.
Line 6.-To report the value of services and/or facilities furnished by
a governmental unit, use the fair market value at the time the
service/facility was furnished to your organization. Do not include
any other donated services or facilities in Part IV.
Line 7.-Enter the total income from all sources that is not reported
on lines 1 through 6, or lines 9, 11, and 12. Attach a SChedule that
lists each type of revenue source and the amount derived from each,
Line 9.-lnclude income generated by the organization's exempt
function activities (charitable, educational. etc.) and its nontaxable
fund raising events (excluding any contributions received).
Examples of such income include the income derived by a
symphony orchestra from the sale of tickets to its performances; and
raffles, bingo, or other fundraising-event income that is not taxable
as unrelated business income because the income-producing
activities are not regUlarly carried on or because they are conducted
with substantially all (at least 85%) volunteer labor. Record related
cost of sales on line 22. Other.
Line 11.-Attach a schedule that shows a description of each asset,
the name of the person to whom sold, and the amount received. In
the case of publicly traded securities sold through a broker, the
name of the purchaser is not required.
Line 12.-Unusual grants generally consist of substantial
contributions and bequests from disinterested persons that:
1. Are attracted by reason of the publicly supported nature of the
organization;
2. Are unusual and unexpected as to the amount; and
3. WOUld, by reason of their size, adversely affect the status of the
organization as normally meeting the support test of section
170(b)(1 )(A)(viJ or section 509(a)(2), as the case may be.
If the organization is awarded an unusual grant and the terms of
the granting instrument provide that the organization will receive the
funds over a period of years, the amount received by the
organization each year under the grant may be excluded. See the
regulations under sections 170 and 509.
Line 14.-Fundraising expenses represent the total expenses
incurred in soliciting contributions, gifts, grants. etc.
Line 1S.-Attach a schedule showing the name of the recipient, a
brief description of the purposes or conditions of payment, and the
amount paid. The following example shows the format and amount
of detail required for this schedule:
Recipient
Museum of Natural History
State University
Richard Roe

Purpose

Amount

General operating budget
Books for needy students
Educational scholarship

$29,000
14,500
12,200

Colleges, universities, and other educational institutions and
agencies subject to the Family Educational Rights and Privacy Act
(20 U.S.C. 1232g) are not required to list the names of individuals
who were provided scholarships or other financial assistance where
such disclosure would violate the privacy provisions of the law.
Instead, such organizations should group each type of financial aid
provided, indicate the number of individuals who received the aid,
and specify the aggregate dollar amount.
Line 16.-Attach a schedule showing the name of each recipient, a
brief description of the purposes or condition of payment. and
amount paid. Do not inClude any amounts that are on line 15. The
schedule should be similar to the schedule shown in the line 15
instructions above.
Une 17.-Attach a schedule that shows the name of the person
compensated; the office or position; the average amount of time
devoted to the organization's affairs per week, month, etc.; and the
amount of annual compensation. The following example shows the
format and amount of detail reqUired:
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Name
Philip Poe

Position

Time devoted

Annual salary

President and
general manager

16 hrs. per wk.

$27,500

Line la.-Enter the total of employees' salaries not reported on line
17.
Line 19.-Enter the total interest expense for the year, excluding
mortgage interest treated as if an occupancy expense on line 20.
Line ZO.-Enter the amount paid for the use of office space or other
facilities, heat, light, power, and other utilities, outside janitorial
services, mortgage interest, real estate taxes, and similar expenses.
Line 21.-lf your organization records depreciation, depletion, and
similar expenses, enter the total.
Line 22.-Attach a schedule listing the type and amount of each
significant expense for which a separate line is not provided. Report
other miscellaneous expenses as a single total if not substantial in
amount.

B. Balance Sheet
Line l.-Enter the total cash in checking and savings accounts,
temporary cash investments (money market funds, CDs, treasury
bills, or other obligations that mature in less than 1 year), change
funds, and petty cash funds.
Line 2.-Enter the total accounts receivable that arose from the sale
of goods and/or performance of services, less any reserve for bad
debt.
Line 3.-Enter the amount of materials, goods, and supplies
purchased or manufactured by the organization and held to be sold
or used in some future period.
Line 4.-Attach a schedule that shows the name of the borrower, a
brief description of the obligation, the rate of return on the principal
indebtedness, the due date, and the amount due. The following
example shows the format and amount of detail required:
Name of
borrower

Description of obligation

Debenture bond (no senior
Hope Soap
issue outstanding)
Corporation
Big Spool
Company

Collateral note secured by
company's fleet of 20
delivery trucks

Rate of
Due date Amount
return
8%

Jan, 2004 $37,500

10%

Jan. 2003 262,000

Line 5.-Attach a schedule listing the organization's corporate stock
holdings.
For stock of closely held corporations, the statement should show
the name of the corporation, a brief summary of the corporation's
capital structure, and the number of shares held and their value as
carried on the organization's books, If such valuation does not
reflect current fair market value, also include fair market value.
For stock traded on an organized exchange or in substantial
quantities over the counter, the statement should show the name of
the corporation, a description of the stock and the principal
exchange on which it is traded, the number of shares held, and their
value as carried on the organization's books.
The following example shows the format and the amount of detail
required:
Capital structure (or
Book
Name of
Shares
corporation exchange on which traded)
amount
100 shares nonvoting
preferred issued and
outstanding, no par
value; 50 shares
common issued and
outstanding, no par
value.
Preferred shares:
Common shares:
Flintlock
Class A common
Corporation: N'y.S.E.

Fair
market
value

Uttle Spool
Corporation
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50
10
BO

$20,000
25,000
6,000

$24,000
30,000
6,500

Line 6,-Report each loan separately, even if more than one loan
was made to the same person. Attach a schedule that shows the
borrower's name, purpose of loan, repayment terms, interest rate,
and original amount of loan.
Line 7.-Enter the book value of government securities held (U.S.,
state, or municipal), Also enter the book value of buildings and
equipment held for investment purposes. Attach a schedule
identifying and reporting the book value of eaCh,
Line B,-Enter the book value of buildings and equipment not held
for investment. This includes plant and equipment used by the
organization in conducting its exempt activities. Attach a schedule
listing these assets held at the end of the current tax year/period
and the cost or other basis.
Line 9.-Enter the book value of land not held for investment.
Line 10.-Enter the book value of each category of assets not
reported on lines 1 through 9. Attach a schedule listing each.
Line l2.-Enter the total of accounts payable to suppliers and
others, such as salaries payable, accrued payrOll taxes, and interest
payable.
Line l3.-Enter the unpaid portion of grants and contributions that
the organization has made a commitment to pay to other
organizations or individuals.
Line 14.-Enter the total of mortgages and other notes payable
outstanding at the end of the current tax year/period. Attach a
schedule that shows each item separately and the lender's name,
purpose of loan, repayment terms, interest rate, and original amount.
Line l5.-Enter the amount of each liability not reported on lines 12
through 14. Attach a separate schedule.
Line 17.-Under fund accounting, an organization segregates its
assets, liabilities, and net assets into separate funds according to
restrictions on the use of certain assets. Each fund is like a separate
entity in that it has a self-balancing set of accounts showing assets,
liabilities, equity (fund balance), income, and expenses. If the
organization does not use fund accounting, report only the "net
assets" account balances, such as: capital stock, paid-in capital.
and retained earnings or accumulated income.
Paperwork Reduction Act Notice.-We ask for the information on
this form to carry out the Internal Revenue laws of the United States.
If you want your organization to be recognized as tax-exempt by the
IRS, you are required to give us this information. We need it to
determine whether the organization meets the legal requirements for
tax-exempt status.
The organization is not required to provide the information
requested on a form that is subject to the Paperwork Reduction Act
unless the form displays a valid OMB control number. Books or
records relating to a form or its instructions must be retained as long
as their contents may become material in the administration of any
Internal Revenue law. The rules governing the confidentiality of the
Form 1023 application are covered in Code section 6104,
The time needed to complete and file these forms will vary
depending on individual circumstances. The estimated average times
are:
Form

Recordkeeping

Learning
about the law
or the form

Preparing, and
sending the
form to IRS

55 hr., 58 min.
1023 Parts I to IV
5 hr.. 1 min.
e hr.. 33 min.
1023 Sch. A
7 hr.. 10 min.
-0- min.
7 min.
1023 Sch. B
4 hr., 47 min.
36 min,
30 min.
1023 Sch. C
5 hr.. 1 min.
35 min.
43 min.
4 hr, 4 min.
1023 Sch. 0
42 min.
47 min.
1023 Sch. E
9 hr., 20 min.
1 hr., 17 min.
1 hr .. 5 min.
1023 Sch. F
2 hr., 39 min.
2 hr .. 53 min.
3 hr" 3 min.
1023 Sch. G
2 hr .. 38 min.
2 min.
·0- min.
1023 Sch. H
1 hr., 55 min.
42 min.
46 min.
1023 Sch. I
3 hr .. 35 min.
-0- min.
4 min,
B72-C
1 hr .. 26 min.
24 min.
26 mIn,
If you have comments concerning the accuracy of these time
estimates or suggestions for making these forms simpler, we would
be happy to hear from you. You can write to the Tax Forms
Committee, Western Area Distribution Center, Rancho Cordova, CA
95743-0001. DO NOT send the application to this address. Instead,
see Where To File on page 1.

Procedural Checklist
Make sure the application is complete.
If you do not complete all applicable parts or do not provide all required attachments,
we may return the incomplete application to your organization for resubmission with the
missing information or attachments. This will delay tne processing of the application and
may delay the effective date of your organization's exempt status. The organization may
also incur additional user fees.

Have

yOU . . .

_ _ Attached Form 8718 (User Fee for Exempt Organization Determination Letter Request)
and the appropriate fee?
_ _ Prepared the application for mailing? (See Where To File addresses on Form 8718.) Do
not file the application with your local Internal Revenue Service Center.
_ _ Completed Parts I through IV and any other schedules that apply to the organization?
_ _ Shown the organization's Employer Identification Number (EIN)?
a. If your organization has an EIN, write it in the space provided.
b. If this is a newly formed organization and does not have an Employer Identification
Number, obtain an EIN by telephone. (See Specific Instructions, Part I, Line 2, on page 3.)
Described your organization's specific activities as directed in Part II, line 1, of the
application?
- - Included a conformed copy of the complete organizing instrument? (See Specific
Instructions, Part I, Line 10, on page 3.)
_ _ Had the application signed by one of the following?
a. An officer or trustee who is authorized to sign (e.g., president, treasurer); or
b. A person authorized by a power of attorney (Submit Form 2848, or other power of
attorney.)
Enclosed financial statements (Part IV)?
a. Current year (must include period up to within 60 days of the date the application is
filed) and 3 preceding years.
b. Detailed breakdown of revenue and expenses (no lump sums).
c. If the organization has been in existence less than 1 year, you must also submit
proposed budgets for 2 years showing the amounts and types of receipts and
expenditures anticipated.

Note: During the technical review of a completed application, it may be necessary to
contact the organization for more specific or additional information.
Do not send this checklist with the application.
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1023

Application for Recognition of Exemption

(Rev, September 1998)

Under Section 501 (c)(3) of the Internal Revenue Code

Form

OMB No, 1545,0056
Note: If exempt status is
approved, this
application will be open
for public inspection.

Department of the Treasury
tnlernal Revenue Service

Read the instructions for each Part carefully,
A User Fee must be attached to this application.
If the required information and appropriate documents are not submitted along with Form 8718 (with payment of the
appropriate user fee), the application may be returned to you,
Complete the Procedural Checklist on page 8 of the instructions.

liMi"

Identification of Applicant

1a Full name of organization (as shown in organizing document)

2

1b C/O Name (if applicable)

3 Name and telephone number of person
to be contacted if additional information
is needed

1c Address (number and street)

Employer identification number (EIN)
(If none, see page 3 of the Specific Instructions.)

Room/Suite

1d City, town, or post office, state, and ZIP + 4, If you have a foreign address,
see Specific Instructions for Part I, page 3.

4 Month the annual accounting period ends

5 Date incorporated or formed
1e Web site address

6 Check here if applying under section:
a 0 501 (e) b 0501(1) cD 501(k) dO 501(n)

7

Did the organization previously apply for recognition of exemption under this Code section or under any
other section of the Code? . . . . . . . .
. . . . .
If "Yes," attach an explanation.

o

8

Is the organization required to file Form 990 (or Form 990-EZ)?
.
If "No," attach an explanation (see page 3 of the Specific Instructions),

9

Has the organization filed Federal income tax returns or exempt organization information returns?
If "Yes," state the form numbers, years filed, and Internal Revenue office where filed.

10

DYes

0

No

Yes

0

No

Yes

0

No

N/A
• .

0

Check the box for the type of organization. ATTACH A CONFORMED COpy OF THE CORRESPONDING ORGANIZING
DOCUMENTS TO THE APPLICATION BEFORE MAILING. (See Specific Instructions for Part I. Line 10, on page 3.) See
also Pub. 557 for examples of organizational documents.)
a
b

0

c

0

Corporation-Attach a copy of the Articles of Incorporation (including amendments and restatements) showing
approval by the appropriate state official; also include a copy of the bylaws.
TrustAttach a copy of the Trust Indenture or Agreement, including all appropriate Signatures and dates.
Association- Attach a copy of the Articles of Association, Constitution, or other creating document, with a
declaration (see instructions) or other evidence the organization was formed by adoption of the
document by more than one person; also include a copy of the bylaws,

If the organization is a corporation or an unincorporated association that has not yet adopted bylaws, check here....

0

I declare under the penalties of perjury that I am authorized to sign this application on behalf of the above organization and that I have examined this application.
including the accompanying schedules and attachments, and to the best of my knowledge it is true. correct. and complete.

Please

~~r~ ~.... ............... ,. '(sig~~iuref"""""""""
For Paperwork Reduction Act Notice, see page 7 of the instructions.

(Type or print name and title or authority of signer)
Cat. No. 17133K

(Date)

Form 1023 (Rev. 9-98)
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2

Activities and Operational Information

Provide a detailed narrative description of all the activities of the organization-past. present, and planned. Do not merely
refer to or repeat the language in the organizational document. List each activity separately in the order of importance
based on the relative time and other resources devoted to the activity. Indicate the percentage of time for each activity.
Each description should include, as a minimum, the following: (a) a detailed description of the activity including its purpose
and how each acitivity furthers your exempt purpose; (b) when the activity was or will be initiated; and (c) where and by
whom the activity will be conducted.

2

What are or will be the organization's sources of financial support? List in order of size.

3

Describe the organization's fundraising program, both actual and planned, and explain to what extent it has been put into
effect. Include details of fundraising activities such as selective mailings, formation of fund raising committees, use of
volunteers or professional fundraisers, etc. Attach representative copies of solicitations for financial support.

Form 1023 (Rev. 9·96)
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Activities and Operational Information (Continued)

a Names, addresses, and titles of officers, directors, trustees, etc.

b Annual compensation

c Do any of the above persons serve as members of the governing body by reason of being public officials
or being appointed by public officials? . , . . . . . . . . . . . . . . . . . . . .
If "Yes," name those persons and explain the basis of their selection or appointment.

0

Yes

No

0

Yes

No

d Are any members of the organization's governing body "disqualified persons" with respect to the
organization (other than by reason of being a member of the governing body) or do any of the members
have either a business or family relationship with "disqualified persons"? (See Specific Instructions for
Part II, Line 4d, on page 3.) . . . . . . . . . . . . . . . . . . . . . . . . . .
If "Yes," explain.

5

Does the organization control or is it controlled by any other organization?

.

.

.

.

.

.

.

.

.

.

Is the organization the outgrowth of (or successor to) another organization, or does it have a special
. . .
relationship with another organization by reason of interlocking directorates or other factors?
If either of these questions is answered "Yes," explain.

6

7

Does or will the organization directly or indirectly engage in any of the following transactions with any
political organization or other exempt organization (other than a 501 (c)(3) organization): (a) grants;
(b) purchases or sales of assets; (c) rental of facilities or equipment; (d) loans or loan guarantees;
(e) reimbursement arrangements; (f) performance of services, membership, or fundraising solicitations;
or (9) sharing of facilities, equipment, mailing lists or other assets. or paid employees?
. . . . .
If "Yes," explain fully and identify the other organizations involved.

Is the organization financially accountable to any other organization? . . . . . . . . . . . .
If "Yes," explain and identify the other organization. Include details concerning accountability or attach
copies of reports if any have been submitted.

DYes

o

D

Yes

Yes

No
No

D

No

No

3

Form 1023 (Rev. 9·98)
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Activities and Operational Information (Continued)

8

What assets does the organization have that are used in the performance of its exempt function? (Do not include property
producing investment income.) If any assets are not fully operational, explain their status, what additional steps remain to
be completed, and when such final steps will be taken. If none, indicate UN/A."

9

Will the organization be the beneficiary of tax-exempt bond financing within the next 2 years?

10a Will any of the organization's facilities or operations be managed
under a contractual agreement? • . . . . . . . . . .
b Is the organization a party to any leases? . . . • . . . .
If either of these questions is answered "Yes," attach a copy of the
between the applicant and the other parties.

11

.

0

Ves

by another organization or individual
. . . . . . . . . . . . .
. . . . . . . . . . . . .
contracts and explain the relationship

0
0

Ves

.

.

Is the organization a membership organization?
If "Yes," complete the following:
a Describe the organization's membership requirements and attach a schedule of membership fees and
dues.

Ves

No

0

No
No

DYes

No

b Describe the organization's present and proposed efforts to attract members and attach a copy of any
descriptive literature or promotional material used for this purpose.

c What benefits do (or will) the members receive in eXChange for their payment of dues?

12a If the organization provides benefits, services, or products, are the recipients required, or will
they be required, to pay for them?
. . . . . . . . . . . . . • . . . . . .
If "Yes," explain how the charges are determined and attach a copy of the current fee schedule.

0

N/A

0

Ves

No

b Does or will the organization limit its benefits, services, or products to specific individuals or
classes of individuals?
. . . . . . . . . . . . . . . . . . . . . . . .
If "Yes," explain how the recipients or beneficiaries are or will be selected.

0

N/A

0

Ves

No

0

Ves

No

0

Ves

13

Does or will the organization attempt to influence legislation?
. . . . . . . . . . . . . .
If "Yes," explain. Also, give an estimate of the percentage of the organization's time and funds that it
devotes or plans to devote to this activity.

14

Does or will the organization intervene in any way in political campaigns, including the publication or
distribution of statements? . . . . . . . . . . . . . . . . . . • • . . . . . .
If "Yes," explain fully.

0

No

Form 1023 (Rev. 9-98)
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Technical Requirements

Are you filing Form 1023 within 15 months from the end of the month in which your organization was
created or formed? . . . . . . . . . . . . . . . . . . , . • , , . . . . .
If you answer "Ves," do not answer questions on lines 2 through 6 below.

0

Ves

No

If one of the exceptions to the 15-month filing requirement shown below applies, check the appropriate box and proceed
to question 7.
Exceptions-You are not required to file an exemption application within 15 months if the orga nization:

o

a Is a church, interchurch organization of local units of a church, a convention or association of churches, or an
integrated auxiliary of a church, See Specific Instructions, Line 2a, on page 4;
Obis not a private foundation and normally has gross receipts of not more than $5,000 in each tax year: or

o
3

c Is a subordinate organization covered by a group exemption letter, but only if the parent or supervisory organization
timely submitted a notice covering the subordinate,

If the organization does not meet any of the exceptions on line 2 above, are you filing Form 1023 within
27 months from the end of the month in which the organization was created or formed? , . . . .

0

Ves

0

No

0

Ves

0

No

0

Ves

0

No

If "Ves," your organization qualifies under Regulation section 301.9100-2, for an automatic 12-month
extension of the 15-month filing requirement. Do not answer questions 4 through 6.
If "No," answer question 4.

4

If you answer "No" to question 3, does the organization wish to request an extension of time to apply
under the "reasonable action and good faith" and the "no prejudice to the interest of the government"
requirements of Regulations section 301.9100-3?
. . . . . . . . . . . . . . . . . .
If "Yes," give the reasons for not filing this application within the 27·month period described in question 3.
See Specific Instructions, Part III, Line 4, before completing this item. Do not answer questions 5 and 6.
If "No," answer questions 5 and 6.

5

6

If you answer "No" to question 4, your organization's qualification as a section 501 (c)(3) organization can
be recognized only from the date this application is filed. Therefore, do you want us to consider the
application as a request for recognition of exemption as a section 501 (c)(3) organization from the date
the application is received and not retroactively to the date the organization was created or formed? .

If you answer "Yes" to question 5 above and wish to request recognition of section 501(c)(4) status for the period beginning
with the date the organization was formed and ending with the date the Form 1023 application was received (the effective
and attach a completed page 1 of Form 1024 to this
date of the organization's section 501(c)(3) status), check here •
application.

Form 1023 (Rev. 9-98)
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Technical Requirements (Continued)

Is the organization a private foundation?
Yes (Answer question 8.)
No (Answer question 9 and proceed as instructed.)

If you answer "Yes" to question 7, does the organization claim to be a private operating foundation?
Yes (Complete Schedule E.)
No

o

After answering question 8 on this line, go to line 14 on page 7.

9

If you answer "No" to question 7. indicate the public charity classification the organization is requesting by checking the
box below that most appropriately applies:
THE ORGANIZATION IS NOT A PRIVATE FOUNDATION BECAUSE IT QUALIFIES:

a

As a church or a convention or association of churches
MUST COMPLETE SCHEDULE

b

As a school

c

As a hospital or a cooperative hospital service organization. or a
medical research organization operated in conjunction with a
hospital (These organizations, except for hospital service
organizations. MUST COMPLETE SCHEDULE C.)

Sections 509(a)(1)
and 170(b)(1 )(A)(iii)

d

As a

Sections 509(a)(1)
and 1

e

As being operated solely for the benefit of. or in connection with,
one or more of the organizations described in a through d, g, h, or i
COMPLETE SCHEDULE

f

As being organized and operated exclusively for testing for public

g

As being operated for the benefit of a college or university that is
owned or operated by a governmental unit.

Section
Sections 509(a)(1)
and 170(b)(1 )(A)(iv)

h

As receiving a substantial part of its support in the form of
contributions from publicly supported organizations. from a
governmental unit. or from the general public.

Sections 509(a)(1)
and 170(b)(1)(A)(vi)

As normally receiving not more than one-third of its support from
gross investment income and more than one-third of its support from
contributions, membership fees. and gross receipts from activities
related to its
functions
to certain

Section 509(a)(2)

The organization is a publicly supported organization but is not sure
whether it meets the public support test of h or i. The organization
would like the IRS to decide the proper classification.

Sections 509(a)(1)
and 170(b)(1)(A)(vi)
or Section 509(a)(2)

j

COMPLETE SCHEDULE

nrl1,,,'rnm!pnlt»

unit described in section 1

Section

If you checked one of the boxes a through f in question 9, go to question
14. If you checked box g in question 9, go to questions 11 and 12.
If you checked box h, i, or j. in question 9, go to question 10.

6

Page

Form 1023 (Rev. 9·98)
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Technical Requirements (Continued)

If you checked bo)( h, i, or j in question 9, has the organization completed a ta)( year of at least 8 months?
Yes-Indicate whether you are requesting:
D A definitive ruling. (Answer questions 11 through 14.)
An advance ruling. (Answer questions 11 and 14 and attach two Forms 872-C completed and signed.)
D
must request an advance ruling by completing and signing two Forms 872-C and attaching them to the
1023.

10

D

11

If the organization received any unusual grants during any of the ta)( years shown in Part IV-A, Statement of Revenue and
Expenses, attach a list for each year showing the name of the contributor: the date and the amount of the grant; and a brief
description of the nature of the grant.

12

If you are requesting a definitive ruling under section 170(b)(1)(A)(iv) or (vi), check here ~

D

and:

a Enter 2% of line 8, column (e), Total. of Part IV-A . . . . . . . . . . . . . . .
b Attach a list showing the name and amount contributed by each person (other than a governmental unit or "publicly
supported" organization) whose total gifts, grants, contributions, etc .. were more than the amount entered on line 12a
above.
13

14

If you are requesting a definitive ruling under section 509(a)(2), check here ~ D and:
a For each of the years included on lines 1, 2, and 9 of Part IV-A, attach a list showing the name of and amount received
from each "disqualified person." (For a definition of "disqualified person," see Specific Instructions, Part II, Line 4d, on
page 3.)
b For each of the years included on line 9 of Part IV-A, attach a list showing the name of and amount received from each
payer (other than a "disqualified person") whose payments to the organization were more than $5,000. For this purpose,
"payer" includes, but is not limited to, any organization described in sections 170(b)(1)(A)(i) through (vi) and any
overnmental a enc or bureau.
Indicate if your organization is one of the following. If so, complete the required schedule. (Submit
only those schedules that apply to your organization. Do not submit blank schedules.)
! Yes

Is the organization a church?

.

.

.

.

No

If "Yes,"
complete
Schedule:

A

.

Is the organization, or any part of it, a school?

B

Is the organization, or any part of it a hospital or medical research organization?

C

Is the organization a section 509(a)(3) supporting organization?

D

Is the organization a private operating foundation? .

E

.

.

.

.

Is the organization, or any part of it a home for the aged or handicapped?

F

Is the organization, or any part of it, a child care organization?

G

.

.

.

.

Does the organization provide or administer any scholarship benefits, student aid, etc.?
Has the or anization taken over, or will it take over, the facilities of a "for rofit" institution? .

H

Page

Form 1023 (Rev. 9-98)
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Financial Data

Complete the financial statements for the current year and for each of the 3 years immediately before it. If in existence less
than 4 years, complete the statements for each year in existence. If in existence less than 1 year, also provide proposed
budgets for the 2 years following the current year.

A. Statement of Revenue and Ex enses
Current
tax year

1 Gifts, grants, and contributions
received (not including unusual
grants-see page 6 of the
instructions). .
2 Membership fees received
3 Gross investment income (see
instructions for definition) .
4 Net income from organization's
unrelated business activities not
included on line 3. .
5 Tax revenues levied for and
either paid to or spent on behalf
of the organization
6 Value of services or facilities
furnished by a governmental unit
to the organization without charge
(not including the value of services
or facilities generally furnished the
public without charge) .
7 Other income (not including gain
or loss from sale of capital
assets) (attach schedule)
8 Total (add lines 1 through 7)
9 Gross receipts from admissions,
sales of merchandise or services,
or furnishing of facilities in any
activity that is not an unrelated
business within the meaning of
section 513. Include related cost
of sales on line 22. .
10 Total (add lines 8 and 9)
Gain or loss from sale of capital
assets (attach schedule).
12 Unusual grants.
13 Total revenue (add lines 10
throu h 12). .

11

14 Fundraising expenses
15 Contributions, gifts, grants, and
similar amounts paid (attach
schedule)

16 Disbursements to or for benefit
of members (attach schedule) .

\1)17 Compensation
Q)
\I)

cQ)

a- 18
19

LIJ

20
21

22
23

24

of
officers,
directors, and trustees (attach
schedule)
Other salaries and wages .
Interest .
Occupancy (rent, utilities, etc.) .
Depreciation and depletion.
Other (attach schedule) .
Total expenses (add lines 14
through 22). .
Excess
of
revenue
over
ex enses (line 13 minus line 23)

(a) From
to

3 prior tax years or proposed budget for 2 years

(b) .. _______ _

(c) _________ _

(d) ___ .. ___ .

(e) TOTAL

8
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Financial Data (Continued)
Current tax year

B. Balance Sheet (at the end of the period shown)
Assets

Date ..... ., ........

I

1

Cash.

1

2

Accounts receivable, net

2

3

Inventories .

3

4

Bonds and notes receivable (attach schedule)

4

5

Corporate stocks (attach schedule).

5

6

Mortgage loans (attach schedule)

6

7

Other investments (attach schedule)

7

8

Depreciable and depletable assets (attach schedule) .

8

9

Land.

9

10

11

9

Page

Form 1023 (Rev. 9·98)

10

Other assets (attach schedule)

11

Total assets (add lines 1 through 10) .

Liabilities
12

12

Accounts payable

13

Contributions, gifts, grants, etc., payable.

13
!

14

Mortgages and notes payable (attach schedule)

15

Other liabilities (attach schedule)

16

Total liabilities (add lines 12 through 15)

14
115
i

16

Fund Balances or Net Assets
17

Total fund balances or net assets

17

Total liabilities and fund balances or net assets (add line 16 and line 17) .
18
If there has been any substantial change in any aspect of the organization's financial activities since the end of the period
shown above, check the box and attach a detailed explanation. . . . . . . . . . . . . . . . . . . . ~

18

0

Form

872-C

(Rev. September 1998)

Consent Fixing Period of Limitation Upon
Assessment of Tax Under Section 4940 of the
Internal Revenue Code

Department of the Treasury
Internal Revenue Service

(See instructions on reverse side.)

OMB No. 1545-0056

To be used with
Form 1023. Submit
in duplicate.

Under section 6501 (c)(4) of the Internal Revenue Code, and as part of a request filed with Form 1023 that the
organization named below be treated as a publicly supported organization under section 170(b)(1 )(A)(vij or
section 509(a)(2) during an advance ruling period,

(Exact legal name of organization as shown in organizing document)

(Number, street, city or town, state, and ZIP code)

District Director of
Internal Revenue, or
and the
Assistant
Commissioner
(Employee Plans and
Exempt Organizations)

consent and agree that the period for assessing tax (imposed under section 4940 of the Code) for any of the 5
tax years in the advance ruling period will extend 8 years. 4 months. and 15 days beyond the end of the first tax
year.
However. if a notice of deficiency in tax for any of these years is sent to the organization before the period
expires. the time for making an assessment will be further extended by the number of days the assessment is
prohibited, plus 60 days,

Ending date of first tax year ............ _. ____ .. ________ .... _ .. _. __ .
(Month day, and year)

Name of organization (as shown in organizing document)

Date

Officer or trustee having authority to sign

Type or print name and title

Si nature"

For IRS use only
District Director or Assistant Commissioner (Employee Plans and Exempt Organizations)

Date

For Paperwork Reduction Act Notice. see page 7 of the Form 1023 Instructions.

Cat. No. 16905Q

Page 2

Form 672-C (Rev. 9-96)

You must complete Form 872-C and attach it to the Form 1023
if you checked box h, i, or j of Part III, question 9, and the
organization has not completed a tax year of at least 8 months.
For example: If the organization incorporated May 15 and
its year ends December 31, it has completed
a tax year of only 7112 months. Therefore,
Form 872-C must be submitted.
(a) Enter the name of the organization. This must be entered
exactly as it appears in the organizing document. Do not use
abbreviations unless the organizing document does.
(b) Enter the current address.
(c) Enter the ending date of the first tax year.
For example:
(1) If the organization was formed on June 15 and it has
chosen December 31 as its year end, enter December 31,
(2)

If the organization was formed June 15 and it has chosen
June 30 as its year end, enter June 30, ___________________ .. In this
example, the organization's first tax year consists of only
15 days.

(d) The form must be signed by an authorized officer or trustee,
generally the president or treasurer. The name and title of the
person signing must be typed or printed in the space provided.
(e) Enter the date that the form was signed.
DO NOT MAKE ANY OTHER ENTRIES.

Page
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Schedule A. Churches
1

Provide a brief history of the development of the organization, including the reasons
for its formation.

2

Does the organization have a written creed or statement of faith?

_ . .

No

If "Yes," attach a
3

4

Does the organization require prospective members to renounce other
religious beliefs or their membership in other churches or religious orders
to become members? . . . . . . . . . . . . . . . . . . . . . ..
Yes
Does the organization have a formal code of doctrine and discipline for
its members?
. . . . . . . . . . . . . . . . . . . . . . . . . . DYes
If "Yes," describe.

5

Describe the form of worship and attach a schedule of worship services.

6

Are the services open to the public?

DNo
DNo

. . . . . . . . . . . . . . . .

If "Yes," describe how the organization publicizes its services and explain the criteria for
admittance.

7

Explain how the organization attracts new members.

8

(a) How many active members are currently enrolled in the church?
(b) What is the average attendance at the worShip services?

9

In addition to worShip services, what other religious services (such as baptisms, weddings,
funerals, etc.) does the organization conduct?

No

Form 1023 (Rev. 9-98)

Page

12

Schedule A. Churches (Continued)
10 Does the organization have a school for the religious instruction of the
young? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . DYes

D

No

11 Were the current deacons, minister, and/or pastor formally ordained after
a prescribed course of study? . . . . . . . . . . . . . . . . . . . . DYes
12 Describe the organization's religious hierarchy or ecclesiastical government.

D

No

. . . . . DYes

D

No

D

No

D

No

13 Does the organization have an established place of worship?

If "Yes," provide the name and address of the owner or lessor of the property
and the address and a description of the facility.

If the organization has no regular place of worship, state where the services
are held and how the site is selected.

14 Does (or will) the organization license or otherwise ordain ministers (or their

equivalent) or issue church charters?

. . . . . . . . . . . . . . . . DYes

If "Yes," describe in detail the requirements and qualifications needed to
be so licensed, ordained, or chartered.

15 Did the organization pay a fee for a church charter? . . . . . . . . . . DYes

If "Yes," state the name and address of the organization to which the fee
was paid, attach a copy of the charter, and describe the circumstances
surrounding the chartering.

16 Show how many hours a week the minister/pastor and officers each devote
to church work and the amount of compensation paid to each of them. If
the minister or pastor is otherwise employed, indicate by whom employed,
the nature of the employment, and the hours devoted to that employment.

Page 13
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Schedule A. Churches (Continued)
17 Will any funds or property of the organization be used by any officer, director,
employee, minister, or pastor for his or her personal needs or convenience?

0

Yes

No

If "Yes," describe the nature and circumstances of such use.

18 List any officers, directors, or trustees related by blood or marriage.

19 Give the name of anyone who has assigned income to the organization or
made substantial contributions of money or other property. Specify the
amounts involved.

Instructions
Although a church, its integrated auxiliaries, or a
convention or association of churches is not required
to file Form 1023 to be exempt from Federal income
tax or to receive tax-deductible contributions, such an
organization may find it advantageous to obtain
recognition of exemption. In this event, you should
submit information showing that your organization is a
church, synagogue, association or convention of
churches, religious order or religious organization that
is an integral part of a church, and that it is carrying
out the functions of a church.
In determining whether an admittedly religious
organization is also a church, the IRS does not accept
any and every assertion that such an organization is a
church. Because beliefs and practices vary so widely,
there is no single definition of the word "church" for
tax purposes. The IRS considers the facts and
circumstances of each organization applying for church
status.

The IRS maintains two basic guidelines in
determining that an organization meets the religious
purposes test:
1. That the particular religious beliefs of the
organization are truly and sincerely held, and
2. That the practices and rituals associated with the
organization's religious beliefs or creed are not illegal
or contrary to clearly defined public pOlicy.
In order for the IRS to properly evaluate your
organization's activities and religious purposes, it is
important that all questions in Schedule A be
answered.
The information submitted with Schedule A will be a
determining factor in granting the "church" status
requested by your organization. In completing the
schedule, consider the following points:
1. The organization's activities in furtherance of its
beliefs must be exclusively religious, and
2. An organization will not qualify for exemption if it
has a substantial nonexempt purpose of serving the
private interests of its founder or the founder's family.
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Schedule B. Schools, Colleges, and Universities
1

Does, or will, the organization normally have: (a) a regularly scheduled curriculum, (b) a regUlar faculty
of qualified teachers, (c) a regularly enrolled student body, and (d) facilities where its educational activities
are regularly carried on? . . . . . . . . . . . . . . . . . . . .
If "No," do not complete the rest of Schedule B.

2

Is the organization an instrumentality of a state or political subdivision of a state? .
If "Yes," document this in Part II and do not complete items 3 through 10 of Schedule B. (See instructions
on the back of Schedule

3

Does or will the organization (or any department or division within it) discriminate in any way on the basis
of race with respect to:
Admissions? . . . . . . . . . . . . .
Use of facilities or exercise of student privileges? .
Faculty or administrative staff?
. .
Scholarship or loan programs? . . .
If "Yes" for any of the above, explain.

a
b
c
d

4

Does the organization include a statement in its charter, bylaws, or other governing instrument. or in a
resolution of its governing body, that it has a racially nondiscriminatory policy as to students? . . .

DYes D No
DYes

D

No

DYes D No
DYes D No
DYes D No
DYes D No

DYes

D

No

DYes

D

No

Attach whatever corporate resolutions or other official statements the organization has made on this
5a Has the organization made its raCially nondiscriminatory policies known in a manner that brings the
policies to the attention of all segments of the general community that it serves?
. . . . . . .
If "Yes," describe how these policies have been publicized and how often relevant notices or
announcements have been made. If no newspaper or broadcast media notices have been used, explain.

b If applicable, attach clippings of any relevant newspaper notices or advertising, or copies of tapes or
scripts used for media broadcasts. Also attach copies of brochures and catalogs dealing with student
admissions, programs, and scholarships, as well as representative copies of all written advertising used
as a means of informing prospective students of the organization's programs.
6 Attach a numerical schedule showing the racial composition, as of the current academic year, and projected to the extent
feasible for the next academic year, of: (a) the student body, and (b) the faculty and administrative staff.
Attach a list showing the amount of any scholarship and loan funds awarded to students enrolled and the racial composition
of the students who have received the awards.

7

Sa Attach a list of the organization'S incorporators, founders, board members, and donors of land or buildings, whether individuals
or organizations.
b State whether any of the organizations listed in Sa have as an objective the maintenance of segregated public or private
school education, and, if so, whether any of the individuals listed in Sa are officers or active members of such organizations.
9a Enter the public school district and county in which the organization is located.

b Was the organization formed or substantially expanded at the time of public school desegregation in the
above district or county?
. . . . . . . . . . . . . . . . . . . . . . . . . . DYes
10

Has the organization ever been determined by a state or Federal administrative agency or judicial body
to be racially discriminatory?
. . . . . . . . . . . . . . . . . . . . . . . . . D Yes
If "Yes," attach a detailed explanation identifying the parties to the suit, the forum in which the case was
heard, the cause of action, the holding in the case, and the citations (if any) for the case. Also describe
in detail what changes in the organization's operation, if any, have occurred since then.
For more information, see back of Schedule B.

D

No
No

Page
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Instructions
A "school" is an organization that has the primary
function of presenting formal instruction, normally
maintains a regular faculty and curriculum, normally
has a regularly enrolled student body, and has a place
where its educational activities are carried on.
The term generally corresponds to the definition of
an "educational organization" in section 170(b)(1)(A)(ii).
Thus, the term includes primary, secondary,
preparatory and high schools, and colleges and
universities. The term does not include organizations
engaged in both educational and noneducational
activities unless the latter are merely incidental to the
educational activities. A school for handicapped
children is included within the term, but an
organization merely providing handicapped children
with custodial care is not.

The IRS considers discrimination on the basis of
race to include discrimination on the basis of color and
national or ethnic origin. A policy of a school that
favors racial minority groups in admissions, facilities,
programs, and financial assistance will not constitute
discrimination on the basis of race when the purpose
and effect is to promote the establishment and
maintenance of that school's racially nondiscriminatory
policy as to students.
See Rev. Proc. 75-50, 1975-2 C.B. 587, for
guidelines and recordkeeping requirements for
determining whether private schools that are applying
for recognition of exemption have racially
nondiscriminatory policies as to students.

For purposes of Schedule B, "Sunday schools" that
are conducted by a church are not included in the
term "schools," but separately organized schools (such
as parochial schools. universities, and similar
institutions) are included in the term.

An instrumentality of a state or political subdivision of
a state may qualify under section 501 (c)(3) if it is
organized as a separate entity from the governmental
unit that created it and if it otherwise meets the
organizational and operational tests of section
501 (c)(3). See Rev. Rul. 60-384, 1960-2 C.B. 172. Any
such organization that is a school is not a private
school and, therefore, is not subject to the provisions
of Rev. Proc. 75-50.
Schools that incorrectly answer "Yes" to line 2 will
be contacted to furnish the information called for by
lines 3 through lOin order to establish that they meet
the requirements for exemption. To prevent delay in the
processing of your application, be sure to answer line
2 correctly and complete Jines 3 through 10, if
applicable.

A private school that otherwise meets the
requirements of section 501 (c)(3) as an educational
institution will not qualify for exemption under section
501 (a) unless it has a racially nondiscriminatory policy
as to students.
This policy means that the school admits students of
any race to all the rights, privileges, programs, and
activities generally accorded or made available to
students at that school and that the school does not
discriminate on the basis of race in the administration
of its educational policies, admissions policies,
scholarship and loan programs. and athletic or other
school-administered programs.

Line 2

Page
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Schedule C. Hospitals and Medical Research Organizations

'144 r.lIiI

Hospitals

'a How many doctors are on the hospital's courtesy staff? .

.

.

.
Ves

0

No

0

Ves

0

No

c Does the hospital have any arrangements with police, fire, and voluntary ambulance services for the
delivery or admission of emergency cases?
. . • . . . . . . • . . . . . . . . . .
Explain.

0

Ves

3a Does or will the hospital require a deposit from persons covered by Medicare or Medicaid in its admission
practices?
. . . . . . . . . . . . . . . . . . . . . . . . . . . . ..
If "Yes," explain.

0

Ves

0

No

Ves

0

No

Ves

0

No

. . . .
b Are all the doctors in the community eligible for staff privileges?
If "No," give the reasons why and explain how the courtesy staff is selected.

2a Does the hospital maintain a full-time emergency room? . . . . . . . . . . • . . . . .
b What is the hospital's policy on administering emergency services to persons without apparent means
to pay?

b Does the same deposit requirement, if any, apply to all other patients?
If "No," explain.

0

No

4

Does or will the hospital provide for a portion of its services and facilities to be used for charity patients?
Explain the policy regarding charity cases. Include data on the hospital's past experience in admitting
charity patients and arrangements it may have with municipal or government agencies for absorbing the
cost of such care.

5

Does or will the hospital carryon a formal program of medical training and research?
If "Yes," describe.

No

6

Does the hospital provide office space to physicians carrying on a medical practice?
. . . . . .
If "Yes," attach a list setting forth the name of each physiCian, the amount of space provided, the annual
rent. the
date of the current lease and whether the terms of the lease
fair market value.

No

,

Name the hospitals with which the organization has a relationship and describe the relationship.

2

Attach a schedule describing the organization'S present and proposed (indicate which) medical research activities; show
the nature of the activities, and the amount of money that has been or will be spent in carrying them out. (Making grants to
other organizations is not direct conduct of medical research.)

3

Attach a statement of assets showing their fair market value and the portion of the assets directly devoted to medical
research.
For more information, see back of Schedule C.
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Additional Information
Hospitals

Cooperative Hospital Service Organizations

To be entitled to status as a "hospital," an organization
must have, as its principal purpose or function, the
providing of medical or hospital care or medical
education or research. "Medical care" includes the
treatment of any physical or mental disability or
.
condition, the cost of which may be taken as a
deduction under section 213, whether the treatment IS
performed on an inpatient or o~tpati~n.t basis. Thus, ~
rehabilitation institution, outpatient cllmc, or commumty
mental health or drug treatment center may be a
hospital if its principal function is providing the
above-described services.
On the other hand, a convalescent home or a home
for children or the aged is not a hospital. Similarly, an
institution whose principal purpose or function is to.
train handicapped individuals to p~rsue som~ vocation
is not a hospital. Moreover, a medical education or .
medical research institution is not a hospital. unless It
is also actively engaged in providing medical or
hospital care to pati~nts on its pr~mises ~r in its
facilities on an inpatient or outpatient basIs.

Cooperative hospital service organizations (section
501 (el) should not complete Schedule C.

Medical Research Organizations
To qualify as a medical research organization, the
principal function of the organization must be the
direct. continuous, and active conduct of medical
research in conjunction with a hospital that is.
described in section 501 (c)(3), a Federal hospital, or an
instrumentality of a governmental unit referred to in
section 170(c)(1).
For purposes of section 170(b)(1 )(A)(iii) only,. the
organization must be set up to use the funds It
receives in the active conduct of medical research by
January 1 of the fifth calendar year after receipt. The
arrangement it has with donors to assure use of the
funds within the 5-year period must be legally
enforceable.
As used here, "medical research" means
investigations, experiments, and studies to discover,
develop, or verify knowledge relating to the causes,
diagnOSiS, treatment, prevention, or control of human
physical or mental diseases and impairments.
For further information, see Regulations section
1.170A-9(c)(2).
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Schedule D. Section 509(a)(3) Supporting Organizations
1a Organizations supported by the applicant organization:
Name and address of supported orQanization

b Has the supported organization received a ruling
or determination letter that it is not a private
foundation by reason of section 509(a)(1) or (2)?
DYes

o

No

DYes

0

No

DYes

D

No

DYes

D

No

DYes

o

No

................................................................................

c If "No" for any of the organizations listed in 1a, explain.

2

Does the supported organization have tax· exempt status under section 501(c)(4), 501 (c)(5), or 501 (c)(6)?
If "Yes, n attach: (a) a copy of its ruling or determination letter, and (b) an analysis of its revenue for the
current year and the preceding 3 years. (Provide the financial data using the formats in Part IV-A (lines
1-13) and Part III (lines 11, 12, and 13).)

3

Does your organization's governing document indicate that the majority of its governing board is elected
or appointed by the supported organizations?
. . . . . . . . . . . . . . • . . ..
If "Yes," skip to line 9.
If "No," you must answer the questions on lines 4 through 9.

4

Does your organization's governing document indicate the common supervision or control that it and the
supported organizations share?
. . . . . . . . . . . . . . . . . . . . . . . .
If "Yes," give the article and paragraph numbers. If "No," explain.

0

0

Yes

0

No

Yes

0

No

Yes

No

5

To what extent do the supported organizations have a significant voice in your organization's investment policies, in the making
and timing of grants, and in otherwise directing the use of your organization's income or assets?

6

Does the mentioning of the supported organizations in your organization's governing instrument make it
a trust that the supported organizations can enforce under state law and compel to make an accounting?
If "Yes," explain.

7a What percentage of your organization's income does it pay to each supported organization?

b What is the total annual income of each supported organization?

c How much does your organization contribute annually to each supported organization?

For more information, see back of Schedule D.

D

Yes

No
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Schedule D. Section 509(a)(3) Supporting Organizations (Continued)
8 To what extent does your organization conduct activities that would otherwise be carried on by the supported organizations?
Explain why these activities would otherwise be carried on by the supported organizations.

9 Is the applicant organization controlled directly or indirectly by one or more "disqualified persons" (other
than one who is a disqualified person solely because he or she is a manager) or by an organization that
is not described in section 509(a)(1) or (2)? . . . • . . . . . . . . . . . . . . . . .
If "Yes," explain.

Yes

C

No

Instructions
For an explanation of the types of organizations
defined in section 509(a)(3} as being excluded from the
definition of a private foundation, see PUb. 557,
Chapter 3.

Line 1
List each organization that is supported by your
organization and indicate in item 1b if the supported
organization has received a letter recognizing exempt
status as a section 501 (c)(3) public charity as defined
in section 509(a}(1} or 509(a}(2). If you answer "No" in
1b to any of the listed organizations, please explain in
1c.

Line 3
Your organization's governing document may be
articles of incorporation, articles of association,
constitution, trust indenture, or trust agreement.

Line 9
For a definition of a "disqualified person," see Specific
Instructions, Part II. Line 4d, on page 3 of the
application's instructions.
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Schedule E. Private Operating Foundations
Most recent
tax year

Income Test
1a
b
2
a
b
c
d
3
a
b

4
5
6
7
8
9
a
b
c
d
10
11
12

13
14
15
16
17
18
19
20

Adjusted net income, as defined in Regulations section 53.4942(a)-2(d)
Minimum investment return, as defined in Regulations section 53.4942(a)-2(c)
Qualifying distributions:
Amounts (including administrative expenses) paid directly for the active conduct of the activities for
which organized and operated under section 501 (c)(3) (attach schedule). . . . . • . . . .
Amounts paid to acquire assets to be used (or held for use) directly in carrying out purposes described
in section 170(c)(1) or 170(c)(2)(B) (attach schedule). . . . . . . • . . . . . . . . .
Amounts set aside for specific projects that are for purposes described in section 170(c)(1) or
170(c)(2)(B) (attach schedule). . . . . . . . .
Total qualifying distributions (add lines 2a, b, and c). . . . . . . . . . • .
Percentages:
Percentage of qualifying distributions to adjusted net income (divide line 2d by line la)
Percentage of qualifying distributions to minimum investment return (divide line 2d by line 1b).
(Percenta e must be at least 85% for 3a or 3b)

2a

2b

Assets Test
Value of organization's assets used in activities that directly carry out the exempt purposes. Do not
include assets held merely for investment or production of income (attach schedule). . . . . _
Value of any stock of a corporation that is controlled by applicant organization and carries out its
exempt purposes (attach statement describing corporation)
Value of all qualifying assets (add lines 4 and 5) . . • . . . . . . . . . . . . . . .
Value of applicant organization's total assets . . . . . . . . . . . . . • . . . . .
Percenta e of uali in assets to total assets (divide line 6 b line 7- ercenta e must exceed 65%)
Endowment Test
Value of assets not used (or held for use) directly in carrying out exempt purposes:
Monthly average of investment securities at fair market value. . .
Monthly average of cash balances. . . . . . . . . • . .
Fair market value of all other investment property (attach schedule).
Total (add lines 9a, b. and c). • . . . . . • . . . . .
Acquisition indebtedness related to line 9 items (attach schedule) .
Balance (subtract line 10 from tine 9d) . . . . . . . . . .
Multiply line 11 by 3113% ('h of the percentage for the minimum investment return computation under
section 4942(e)). Line 2d above must e ual or exceed the result of this com utation. . . . . .

9a

9b

9c
9d

Support Test
Applicant organization's support as defined in section 509(d)
.., . .
Gross investment income as defined in section 509(e) . . . . . . . .
Support for purposes of section 49420)(3)(B)(iii) (subtract line 14 from line 13)
Support received from the general public, five or more exempt organizations, or a combination of
these sources (attach schedule). . . . . . . . . . . . . . . . . . . . . . . .
For persons (other than exempt organizations) contributing more than 1% of line 15, enter the total
amounts that are more than 1% of line 15 . . . . . . . . . . . .
Subtract line 17from line 16. . . . . . . . . . . • . . . . . . . . . . . . .
Percentage of total support (divide line 18 by line 15-must be at least 85%) . . . . . . . .
Does line 16 include support from an exempt organization that is more than 25% of the amount of

%

No
21

Newly created organizations with less than 1 year's experience: Attach a statement explaining how the organization is planning
to satisfy the requirements of section 49420)(3) for the income test and one of the supplemental tests during its first year's
Include a description of plans and arrangements, press clippings, public announcements, solicitations for funds,

22

Does the amount entered on line 2a above include any grants that the applicant organization made?
If "Yes," attach a statement explaining how those grants satisfy the criteria for "significant involvement"
grants described in section 53.4942(b)-1 (b)(2) of the regulations.
For more information, see back of Schedule E.

No
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Instructions
If the organization claims to be an operating foundation
described in section 49420)(3) anda. Bases its claim to private operating foundation
status on normal and regular operations over a period
of years; or
b. Is newly created. set up as a private operating
foundation. and has at least 1 year's experience;
provide the information under the income test and
under one of the three supplemental tests (assets,
endowment. or support). If the organization does not
have at least 1 year's experience. provide the
information called for on line 21. If the organization's
private operating foundation status depends on its
normal and regular operations as described in a above,
attach a schedule similar to Schedule E showing the
data in tabular form for the 3 years preceding the most
recent tax year. (See Regulations section 53.4942(b)-1
for additional information before completing the
"Income Test" section of this schedule.) Organizations
claiming section 49420)(5) status must satisfy the
income test and the endowment test.
A "private operating foundation" described in section
49420)(3) is a private foundation that spends
substantially all of the smaller of its adjusted net
income (as defined below) or its minimum investment
return directly for the active conduct of the activities
constituting the purpose or function for which it is
organized and operated. The foundation must satisfy
the income test under section 49420)(3)(A), as modified
by Regulations section 53.4942(b)-1, and one of the
following three supplemental tests: (1) the assets test
under section 49420)(3)(B)(i); (2) the endowment test
under section 49420)(3)(B)(ii); or (3) the support test
under section 49420)(3)(B)Oii).
Certain long-term care facilities described in section
49420)(5) are treated as private operating foundations
for purposes of section 4942 only.
"Adjusted net income" is the excess of gross income
determined with the income modifications described
below for the tax year over the sum of deductions
determined with the deduction modifications described
below. Items of gross income from any unrelated trade
or business and the deductions directly connected
with the unrelated trade or business are taken into
account in computing the organization's adjusted net
income.

Income Modifications
The following are income modifications (adjustments to
gross income):
1. Section 103 (relating to interest on certain
governmental obligations) does not apply. Thus.
interest that otherwise would have been excluded
should be included in gross income.
2. Except as provided in 3 below. capital gains and
losses are taken into account only to the extent of the
net short-term gain. Long-term gains and losses are
disregarded.

3. The gross amount received from the sale or
disposition of certain property should be included in
gross income to the extent that the acquisition of the
property constituted a qualifying distribution under
section 4942(g)(1)(B).
4. Repayments of prior qualifying distributions (as
defined in section 4942(g)(1)(A)) constitute items of
gross income.
5. Any amount set aside under section 4942(g)(2)
that is "not necessary for the purposes for which it
was set aside" constitutes an item of gross income.

Deduction Modifications
The following are deduction modifications (adjustments
to deductions):
1. Expenses for the general operation of the
organization according to its charitable purposes (as
contrasted with expenses for the production or
collection of income and management. conservation.
or maintenance of income-producing property) should
not be taken as deductions. If only a portion of the
property is used for production of income subject to
section 4942 and the remainder is used for general
charitable purposes. the expenses connected with that
property should be divided according to those
purposes. Only expenses related to the incomeproducing portion should be taken as deductions.
2. Charitable contributions. deductible under section
170 or 642(c). should not be taken into account as
deductions for adjusted net income.
3. The net operating loss deduction prescribed under
section 172 should not be taken into account as a
deduction for adjusted net income.
4. The special deductions for corporations (such as
the dividends-received deduction) allowed under
sections 241 through 249 should not be taken into
account as deductions for adjusted net income.
5. Depreciation and depletion should be determined
in the same manner as under section 4940(c)(3)(B).
Section 265 (relating to the expenses and interest
connected with tax-exempt income) should not be
taken into account.
You may find it easier to figure adjusted net income
by completing column (c), Part 1. Form 990-PF,
according to the instructions for that form.
An organization that has been held to be a private
operating foundation will continue to be such an
organization only if it meets the income test and either
the assets, endowment, or support test in later years.
See Regulations section 53,4942(b) for additional
information. No additional request for ruling will be
necessary or appropriate for an organization to
maintain its status as a private operating foundation.
However, data related to the above tests must be
submitted with the organization's annual information
return, Form 990-PF.
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Schedule F. Homes for the Aged or Handicapped
What are the requirements for admission to residency? Explain fully and attach promotional literature and application forms.

2

Does or will the home charge an entrance or founder's fee?
If "Yes," explain and specify the amount charged.

3

What periodic fees or maintenance charges are or will be required of its residents?

No

4a What established policy does the home have concerning residents who become unable to pay their regular charges?

b What arrangements does the home have or will it make with local and Federal welfare units. sponsoring organizations, or
others to absorb all or part of the cost of maintaining those residents?

5

What arrangements does or will the home have to provide for the health needs of its residents?

6

In what way are the home's residential facilities designed to meet some combination of the physical, emotional, recreational,
social, religious, and similar needs of the aged or handicapped?

7

Provide a description of the home's facilities and specify both the residential capacity of the home and the current number
of residents.

8

Attach a sample copy of the contract or agreement the organization makes with or requires of its residents.
For more information,

see back

of Schedule F.
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Instructions
Line 1
Provide the criteria for admission to the home
and submit brochures, pamphlets, or other
printed material used to inform the public
about the home's admissions policy.
Line 2
Indicate whether the fee charged is an
entrance fee or a monthly charge, etc. Also, if
the fee is an entrance fee, is it payable in a
lump sum or on an installment basis?

Line 4
Indicate the organization's policy regarding
residents who are unable to pay. Also,
indicate whether the organization is
subsidized for all or part of the cost of
maintaining those residents who are unable to
pay.
Line 5
Indicate whether the organization provides
health care to the residents, either directly or
indirectly, through some continuing
arrangement with other organizations,
facilities, or health personnel. If no health
care is provided, indicate "N/A."
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Schedule G. Child Care Organizations
1 Is the organization's primary activity the providing of care for children away
from their homes? . . . . . . . . . . . . . . . . . . . . . . . . .

0

Yes

ONo

2 How many children is the organization authorized to care for by the state (or local governmental
unit), and what was the average attendance during the past 6 months, or the number of months
the organization has been in existence if less than 6 months?

3 How many children are currently cared for by the organization?
4 Is substantially all (at least 85%) of the care provided for the purpose of
enabling parents to be gainfully employed or to seek employment?

0

Yes

ONo

5 Are the services provided available to the general public?
If "No," explain.

No

6 Indicate the category, or categories, of parents whose children are eligible for the child care
services (check as many as apply):

o
o

any working parents (or parents looking for work)

o

anyone with the ability to pay

o

other (explain)

low-income parents

Instructions
Line 5
If your organization's services are not available
to the general public, indicate the particular
group or groups that may utilize the services.

REMINDER-If this organization claims to
operate a school, then it must also fill out
Schedule B.
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Schedule H. Organizations Providing Scholarship Benefits, Student Aid, etc., to Individuals
1a Describe the nature and the amount of the scholarship benefit. student aid. etc .• including the terms and conditions governing
its use. whether a gift or a loan. and how the availability of the scholarship is publicized. If the organization has established
or will establish several categories of scholarship benefits, identify each kind of benefit and explain how the organization
determines the recipients for each category. Attach a sample copy of any application the organization requires individuals to
complete to be considered for scholarship grants, loans, or similar benefits. (Private foundations that make grants for travel.
study, or other similar purposes are required to obtain advance approval of scholarship procedures. See Regulations sections
53.4945-4(c) and (d).)

b If you want this application considered as a request for approval of grant procedures in the event we determine that the
organization is a private foundation, check here . . . . . . . . . . . . . . . . . . . . . . . ~
c If you checked the box in 1b above. check the box(es) for which you wish the organization to be considered.

D

4945(g)(1)

D

D

4945(g)(2)

4945(g)(3)

2 What limitations or restrictions are there on the class of individuals who are eligible recipients? Specifically explain whether
there are. or will be. any restrictions or limitations in the selection procedures based upon race or the employment status of
the prospective recipient or any relative of the prospective recipient. Also indicate the approximate number of eligible individuals.

. ~

3

Indicate the number of grants the organization anticipates making annually .

4

If the organization bases its selections in any way on the employment status of the applicant or any relative of the applicant.
indicate whether there is or has been any direct or indirect relationship between the members of the selection committee and
the employer. Also indicate whether relatives of the members of the selection committee are possible recipients or have been
recipients.

5

Describe any procedures the organization has for supervising grants (such as obtaining reports or transcripts) that it awards
and any procedures it has for taking action if the terms of the grant are violated.

.

.

.

For more information, see back of Schedule H.

.

.

.

.
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Additional Information
Private foundations that make grants to
individuals for travel, study, or other similar
purposes are required to obtain advance
approval of their grant procedures from the
IRS. Such grants that are awarded under
selection procedures that have not been
approved by the IRS are subject to a 10%
excise tax under section 4945. (See
Regulations sections 53.4945-4(c) and (d).)
If you are requesting advance approval of
the organization's grant procedures, the
following sections apply to line 1c:
4945(g)(1)- The
grant
constitutes
a
scholarship or fellowship grant that
meets the provisions of section
117(a) prior to its amendment by
the Tax Reform Act of 1986 and is
to be used for study at an
educational organization (school)
described in section 170(b)(1)(A)(ii).

4945(g)(2)- The grant constitutes a prize or
award that is subject to the
provisions of section 74(b), if the
recipient of such a prize or award
is selected from the general public.
4945(g)(3)- The purpose of the grant is to
achieve a specific objective,
produce a report or other similar
product, or improve or enhance a
literary, artistic, musical, scientific,
teaching, or other similar capacity,
skill, or talent of the grantee.
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Schedule I. Successors to "For Profit" Institutions
1

What was the name of the predecessor organization and the nature of its activities?

2

Who were the owners or principal stockholders of the predecessor organization? (If more space is needed, attach
schedule.)

Name and address

3

Share or interest

Describe the business or family relationship between the owners or principal stockholders and principal employees of the
predecessor organization and the officers, directors, and principal employees of the applicant organization.

4a Attach a copy of the agreement of sale or other contract that sets forth the terms and conditions of sale of the predecessor

organization or of its assets to the applicant organization.
b Attach an appraisal by an independent qualified expert showing the fair market value at the time of sale of the facilities or
property interest sold.
5

6

7

Has any property or equipment formerly used by the predecessor organization been rented to the applicant
organization or will any such property be rented?
. . . . . . . . . . . . . . . . . .
If "Yes," explain and attach copies of all leases and contracts.

DYes D No

Is the organization leasing or will it lease or otherwise make available any space or equipment to the
owners, principal stockholders, or principal employees of the predecessor organization? . , . .
If "Yes," explain and attach a list of these tenants and a copy of the lease for each such tenant.

DYes D No

Were any new operating policies initiated as a result of the transfer of assets from a profit-making
organization to a nonprofit organization? .
. . . . . . . . . . . . . . . . . . . DYes D No
If "Yes," explain.

Additional Information
A "for profit" institution for purposes of Schedule I
includes any organization in which a person may have
a proprietary or partnership interest. hold corporate

stock, or otherwise exercise an ownership interest. The
institution need not have operated for the purpose of
making a profit.

